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Welcome to...

Budget Formulation:
Project Planning
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Course Objectives

B At the end of this course, individuals should be
able to use the Budget Formulation System to:

e Distribute Project FTEs and Travel $ from the
Organizations and Project to the WBS elements

e Request Project FTEs, Travel $, Service Pools units,
Other Direct $ and WYEs

e Phase all Project Planning elements

e Access and manipulate the
Project Planning reports
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PROGR AN Course Structure

B Business Context

e Overview of key business processes and related BF
concepts

B Demonstrations
e Trainer-led examples of key BF activities
B Participant Exercises

e Completing real-life business tasks using the BF
system

B Training Course Feedback

e Assessment of course effectiveness using the End-
User Evaluation Form
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Project Planning
Role Overview and
Business Process Overview
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Role Overview

B The roles in the class and how they differ

B Project Planning Authorizer

e Distributes the Project Definitions’ FTE & Travel $ allocations
from Organization & Project Definition to Project WBS elements

e Has access to the following Planning Folders:
» Project — Secondary FTE Distribution
> Project — Secondary Travel Dollar Distribution

B Project Planning Requester

e Requests FTEs, Travel $, Service Pool units,
Other Direct $, and WYEs for the WBS
element level of planning.

e Has access to the following Planning Folders:

» Project Plan (FTE, Travel, SP, Other
Direct$, WYE)

» PP — Phasing (Other Direct $)
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PROGRAM

Visualizing the system
Center Control FTE & Travel Dist.

Flanning Folders

Center Control Planning

EE Center Control Planning ( FTEs f REPM)
EE Center Contral Planning (Travel §)

- FTEs
« FTE Rates
« Travel $

FTE Rates
Travel $

— —
I =y [ | Y ke ol N

—=—— This process is covered
in a separate BF
= Training Course.

EE Service Pools - Secondary Travel § Dist.
(g ctr G&A- Secondary FTE Dist
(g Ctr G&A- Secondary Travel § Dist.

* FTEs B Corp G&A- Secondary FTE Dist,
« FTE Rates [E3 Corp G&A- Secondary Travel § Dist
N Travel $ EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)

EE PP-Phasing (Other Dir §)

EE Swc Pool (FTE, Travel 5P, Oth Dir § WYE)
(g 5P-Phasing (Other Dir §)

(g Ctr G&A (FTE Travel SP,Oth Dir $WYE)
EE CE-Phasing (Other Dir §)

EE Corp G&A (FTE, Travel 5P, C0th Dir § WYE)
g cO-Phasing (Other Dir §)

EE Service Pool - Capacity f Rate Planning
(g Service Pool - Revenue Planning

g Center G&A- Allocations

EE Corporate GEA - Allocations

B These folders are used by the Center FTE & Travel Authorizers in
the CFQO’s office to distribute FTE & Travel allocations to the

Organizations

BF Release 0.5 Training — Revision 1
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Oim Visualizing the system
PRO G R A M Primary FTE & Travel Dist.

Flanning Folders
EE Center Control Planning ( FTEs f REPM)
@ Center Contral Planning (Travel §)
EE Primary Resource Dist. (FTEz)

Pri mary DiStri bUtiOn | Primarg.r Resource Dist. (‘I’ra.vel E ]

' This process is covered

« FIES « FIEs « FTEs in a separate BF
« FTE Rates  FTE Rates « FTE Rates Training Course.
« Travel $ « Travel $ « Travel $ g Ctr G&A - Secondary Travel § Dist.
(g Corp G&A- Secondary FTE Dist.
L L l g Corp G&A- Secondary Travel § Dist.
EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)
Project Definition Project Definition Project Definition kg PP-Phasing (Other Dir §)
EE Swc Pool (FTE, Travel 5P, Oth Dir § WYE)
) ) ) B 5P-Phasing (Other Dir $)
Service Pools Service Pools Service Pools [y Cir G&A (FTE Travel, SP,Oth Dir $.WWYE)
EE CE-Phasing (Other Dir §)
Corporate G&A Corporate G&A Corporate G&A B Corp G&A (FTE Travel,SP Oth Dir §AYE)

g cO-Phasing (Other Dir §)

EE Service Pool - Capacity f Rate Planning
Center G&A center G&A Center G&A @ Sewice P|:||:|| o RE"."EHUE P'anning

g Center G&A- Allocations
EE Corporate GEA - Allocations

B These folders are used by the Center Organizational FTE & Travel
Authorizers in the Primary Resource Distribution to allocate FTEs & Travel $
throughout the Organizations by the full cost components:
Projects/Programs, Center G&A, Corp. G&A, & Service Pool
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Oim Visualizing the system
Secondary FTE & Travel Dist.

Flanning Folders
EE Center Control Planning ( FTEs f REPM)
EE Center Contral Planning (Travel §)
EE Primary Resource Dist. (FTEz)
[ Primary Resource Dist. (Travel §)
[y Projects - Secondary FTE Dist.

Secondary DiStri bUtion [ Projects - Secandary Travel § Dist

LE§ Service Pools - Secondary FTE Dist.
Project Definition Project Definition Project Definition [E3 Service Pools - Secondary Travel § Dist.

(g ctr G&A- Secondary FTE Dist

i

R @ Covered during
ﬁ -

ﬁr—‘ this course!

E=

EE Swc Pool (FTE, Travel 5P, Oth Dir § WYE)
(g 5P-Phasing (Other Dir §)

(g Ctr G&A (FTE Travel SP,Oth Dir $WYE)
EE CE-Phasing (Other Dir §)

\ 4 EE Corp G&A (FTE, Travel 5P, C0th Dir § WYE)

WBS WBS WBS WBS WBS g cO-Phasing (Other Dir §)

EE Service Pool - Capacity f Rate Planning
element element element element element B2 Service Pool - Revenue Planning

g Center G&A- Allocations
EE Corporate GEA - Allocations

B These folders are used by the Project Planning Authorizer in the
Secondary Resource Distribution to allocate FTEs & Travel $ from
the Project Definition to the Projects’ WBS elements
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ﬁim Visualizing the system
PRO G R A M Project Planning Requests

Flanning Folders
Project Definition (3, Center Control Planning (FTES / R&Ph)

% @é Covered during
HSZ| this course!

g ProTects - Secanaary TTaver & Oer,

EE Service Pools - Secondary FTE Dist.

EE Service Pools - Secondary Travel § Dist.

(g ctr G&A- Secondary FTE Dist

(g Ctr G&A- Secondary Travel § Dist.

(g Corp G&A- Secondary FTE Dist.

EE Corp GEA- Secondary Travel § Dist.

Pro'ect Plan n i n Re UEStS EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)
l g q EE PP-Phasing (Other Dir §)

LE§ Swc Pool (FTE, Travel 5P, Oth Dir § WYE)

(g 5P-Phasing (Other Dir §)

(g Ctr G&A (FTE Travel SP,Oth Dir $WYE)

EE CE-Phasing (Other Dir §)
WBS WBS WBS WBS WBS B2y Corp G&A (FTE, Travel SP,0th Dir §AE)
element element element element element g co-Phasing (Other Dir §)

EE Service Pool - Capacity f Rate Planning
(g Service Pool - Revenue Planning

g Center G&A- Allocations

EE Corporate GEA - Allocations

B These folders are used by the Project Planning Requesters to request
FTEs, Travel $, Service Pool units, Other Direct $ and WYEs for the Full
Cost build-up of the budget requirements and to phase those requirements
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ﬁim Visualizing the system
PROGRAM Center G&A Allocation

Flanning Folders
EE Center Control Planning ( FTEs f REPM)
EE Center Contral Planning (Travel §)
EE Primary Resource Dist. (FTEz)
EE Primary Resaurce Dist. (Travel F
[y Projects - Secondary FTE Dist.
EE Projects - Secondary Travel § Dist.
EE Service Pools - Secondary FTE Dist.
EE Service Pools - Secondary Travel § Dist.
(g ctr G&A- Secondary FTE Dist
(g Ctr G&A- Secondary Travel § Dist.
(g Corp G&A- Secondary FTE Dist.
g Corp G&A- Secondary Travel § Dist.
EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)
EE PP-Phasing (Other Dir §)
EE Swc Pool (FTE, Travel 5P, Oth Dir § WYE)
(g 5P-Phasing (Other Dir §)

=
v (23 —== This process is covered
Project* Project* Project* Project* Project* % E in this Training Course.
*Center G&A will be allocated to the level at which WF was planned [ 9
: G- :
Center G&A Allocations o A

B This folder is used by the Center CFO to perform Center G&A
allocations back to Projects as an additional component of the Full
Cost Budget from the Projects/Programs point of view
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PROGRAM

Navigation Basics Demonstration
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ﬁim What Are the Primary
Sections of a Typical Screen?

1t Help

24 B @@ DHE OO0 BE @b
Execute Primary Resource Dist (FTEs)

=R

Mame |Descriptn Selection Char. value ext.| Selection| Charval
Center BA 21 Ames Research Center 17
Budget Year  Budget Year 2005 2005 < Header Area
Agency Version Agency Version AD0D1 Pre-POP
Center Wersion CenterVersion oot oo D
Organization  NASA Org Space Projects Divisi...
Labor Category LC i # Mot assigned [«]
Fiscal vear Fiscal year 2003 2003 [~]
/E‘Version Cantral: Copy ’E‘v’ersion Cortrol: Draft S ubrmit | [ ersion Control; Final S ubmit ’E‘\r"arsion Control: R estore @Check ALL Bus. Rules
Piojects [Arrual] | Projects [nual) -Delia | Sve Poals (nnual] SvcPools (brruall-Defe | CirGd bonuall | Cb GiA fnnual) - Della Coip G bonual] | »

[%Z3Fiefiesh FTE Rate I'ﬁ[ﬁheck Bus. Rules I’ﬁﬂacnmpute ‘

RAIENEEEIEEE < Input Area
Guide Type |G Type |Project Definition F¥ 2003 FTEs| Fr 2004 FTEs|Fy 2005 FTEs|Fy 2006 FTEs|Fy 2007 FTES|Fr 2008 FTES|Fr 2008 FTES
INGUIDE = # 21-200-10 21-200-10 30.0 30.0 30.0 30.0 30.0 30.0 30.0
NGUIDE |G Type  Project Definition | Total 30.0 30.0 30.0 30.0 30.0 30.0 30.0
| |[Guide Type |OG Type | Praject Definttion _ Tatal 30.0 30.0 30.0 30.0 30.0 30.0 30.0
Piojects [Arnuall3 |  SvePooks(Annualls |  CuGeAldnnusl$ |  CopGealdnnualls | Projects(Phasel$ |  SvePools(Phase)$ | CuGdAlPhassls | CopG »
Guide Type|0G Type |Praject Dennition Fv 2003 §| Fr 2004 §[ Py 2005 §[Fv 2006 8| Fr 2007 §[Fv 2008 §[Fr 2009 5 7 A
INGUIDE _|# 21-200-10 21-200-103,615.000 3,602,600 3,955,920 |4,114.660 4,296,330 |4,520.550 4,702,770 OUtPUt rea
INGUIDE | 0G Type |Praject Dennition | Tatal 3,615.000 (3,602,600 |3,855.920 4,114,660 |4,296.330 |4,520.550 4,702,770
Guide Type|OG Type |Praject Definition | Tatal 3,615.000 3,602,660 |3,955.920 4,114,860 |4,295.330 4,520,550 4,702,770

B Screens have three primary areas:

e Header area
e Input Area
e Output Area
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Welcome to Budget
Formulation

BW Report Viewer _
Overview N
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Course Objectives

B At the end of this course, individuals should be
able to

= Log into the Budget Formulation BW Reports
website.

Define report parameters

Run Budget Formulation BW Reports
Manipulate report

Print reports
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PROGRAM

Topic 1

Logging In
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Logging In

B Mac Users
B Logon to NISSU / Citrix

®H URL | NISSU Logon )
B https://utility.nasa.qov

ﬁh'"l‘ I F XP.., Welcome to the NASA Services Citrix Server Farm

MetaFrame XP Applications

Welcome to your personalized view of MetaFrame XP applications. The
Applications box contains icons for the applications that you can use. Click
an icon to launch an application. Click Refresh to view the latest
applications. Click Settings to change your settings. Click a folder icon to
display its contents. If you have problems using an application, please
contact the IMCC at 1-866-986-4778 for more information,

MetaFrame XP Message Center

The MetaFrame XP Message Center displays any informational or error
messages that may ocour.

NISSU Application
ion

This Is a U.5. Government Computer
Thi m is fc use of authorized users onl

‘o are

BF Release 0.5 Training — Revision 1 Slide #16
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PROGRAM

Logging In (Cont.)

B PC Users
m GoTolE
= URL:

B https://access.ifmp.nasa.gov
= Choose Budget Formulation

BF Release 0.5 Training — Revision 1

e

Internet Explorer 6.0 is required.

|

for-PC users

IFMP Production Systems

Applications

SAP Reference % Training

Click to launch the web-bazed version of SAP RS2 -
MASA's Core Financial Accounting System,

(Users who have the SAP R/3 GUI installed on their
desktop should use that application for enhanced
functionality.)

lick to launch the web-based version of Bankecard -
MASA's Credit Card and Receipts System,

B m;g. etjFormulation
Click to launch the web-based reporting tool for Strategic
Enterprise Management (SEM) - HASA's budget
formulation application,

Click to launch the web-based version of Business
Warehouze - NASA's Business Intelligence Tool (BI),
which provides on-line analytical access to Core
Financial information.

Click to launch the web-based version of MASA's Travel
Manager,

(@ h}:{m' 1e10 [nﬁa"ﬂ"g

Click to launch the on-line reference quide for HASA's
Core Financials, Includes SAP user procedures, a
glossary, and job aids,

WebiBasedylraining

Click to launch the Core Financial Web-Based Training
[WBT) courses, These courses facus on SAP procedures
that describe the processes end-users need to complete
tazks related to specific jab roles,

NASA Official: Jonathan Pettus

Wieb Services Provided by: [0S - CSC 'mu..

Site Curator: Brent Copeland

MASH Wweb Privacy Statement
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PROGR A M Logging In (Cont.)
H You will be prompted to enter your User Name and

Password
= Enter your SEM User Name and Password

|Logon Data

I User - ID > User Chanoe logon & password
I User _ |§Wd ) Fassward
Log on

BF Release 0.5 Training — Revision 1 Slide #18
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Logging In (Cont.)

B Main Menu of Budget Formulation Reports Portal

llation Reporting

e Pools ~| Center G&A | Corp G&a ~[ IFMP Docs ~

BF Release 0.5 Training — Revision 1 Slide #19
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PROGRAM USing the pU"-dOWH menus

« The lavender colored pull-down menus contain
links to each of the reports in the system.

Select a report by:

Hover over a top level menu item until it turns yellow

Click the yellow menu item

A sub-menu will appear

Navigate through the sub-menu by hovering over the menu
options

= Click on the menu item of the report that you wish to run

BF Release 0.5 Training — Revision 1 Slide #20
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PROGRAM USing the pU"-dOWI‘l menUS

* Pull Down Menu ‘sample’

wlation Reporting

Center Control ¥|Projects | Service Pools | Center G&A v| Corporate G&A v| IFMP Ducs'i

Center Control Planning

g

nnual

FTE Distribution

Primary Resource Pl ing

Travel Distribution
Secondary Resource : 2 Phased
| Planning Authorized vs.
Requested

Yersion Comparison

BF Release 0.5 Training — Revision 1 Slide #21
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Topic 3

Viewing Reports
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PROGRAM Viewing Reports

B Once you have finished entering your variables and
have clicked the “Execute” button, your report is
displayed Execute

Bw |Hume | Wurkfurc:e'| Prujel:ts'| Service Pools ™| Center G&A ™| Corporate G&A ¥| IFMP Docs ™| Print Repor

Web Application
Zoom In HEU_% Zoom Out | Email Comments |

== Havigation block:

Business E E’; Fizcal E = | Guide =} @ =7 Wariable Values

area yeEar Type
v v v fost Current Data == 2893
e Center Glenn Research Center
C:t;:w B\ | Masa org 21| |os Type |21 B | |Budget vear 2080
Agency Yersion Fre-POP
s O ? ? ? Center Yersion GRC Pre POP
FTE Rate, IE MASA Crg Empity Qemarcatlon
aty, Amt Lahor Category Mot assigned
i
= Center Control FTE Distribution
Fizcal year | 2058 2059 2060
FTE FTE FTE FTE FTE FTE FTE
MASA Crg Lahor Category | Guide Type | OG Type Rate QT K Rate QT K Rate
K i K
220140 | AERCPROPULSICN Mot assigned | In Guide Mot sssigned | § 10000000 | 100FTE| %1,000000 (§104.00000 100FTE| §1,040.000 %108,
220200 | CFO Mot assigned | In Guide Mot azsigned | §80.00000| S00FTE| %4,000000 §33.20000 SOOFTE| §4160.000) % 36.

220500 | OSAT ot azzigned | In Guide Mot azsigned | §70.00000| GOOFTE| $4200000 §7280000 GOOFTE| §4,365000) %75
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PROGRAM

Entering Variables

B Once you have selected a report, you will be prompted to

enter variables for the report

B The report will use the variables you enter to determine which
records should be displayed (just like the header area in planning

folders)

Yariables for HASA: Single Query Template

@Center = ¥

(THBudget vesr (%)
@.&gency Yersion (*)

@Cen’[er Yerzion [*]

(HnASA Org = ¥

@Lahnr Category | =

BF Release 0.5 Training — Revision 1
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Screen Tour

B Features of the navigation block
e Drill-down
e Drill-across
e Filter Value

B Miscellaneous

e Click the icon to hide the Navigation block, Variables block, or
the Data block of a report

e Click the icon to show the Navigation block, Variables block, or
the Data block of a report

e Dollar amounts are expressed in thousands ($810,000)
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PROGRAM ConteXt Menu

B Some useful features of the context menu
e Exporting data to Excel
e Sorting rows
e Bookmaking

BF Release 0.5 Training — Revision 1 Slide #26
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Printing Reports
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PROGRAM Printing Reports

B Reports can be formatted for printing so that
e Page numbers appear
e Screen colors are removed
e Data fits better on a page

e Headers and footers are included on each page

BF Release 0.5 Training — Revision 1 Slide #28
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PROGRAM Printing Reports

" |Home | Workforce ~ Projects | Service Pools *| Center G&A ™| Corporate G&A ™| IFMP Docs ™| Print Reports ™

Print Table 1

B To generate printable output
1. Run a report.

Click the “Print Reports” menu item

Click the “Print Table 1” sub-menu

Adjust print settings

Print.

o & wb

BF Release 0.5 Training — Revision 1 Slide #29
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PROGR A M Adjusting Print Settings

¥ Preview hMode

Huaadar Lins

|&IMG:Mime/Customerfimage  [&TITLER |

height (inches) [0.80 indent left (inches) [0.25 intent right {inches) |0.25
Cata Area

padding top (inches) [0.25 indent left (inches) |0.25 indent right (inches) |0.25

| |
Data Rows |38 I Data Calurmns | |
Footar Line
eDATES &FAGEE of ERPAGETOTE
height (inches) |0.25 indent left (inches) [0.25 indent right (inches) |0.25

Selegt Pint orentation and Font

|Landscape with Bpt Faont j

Feset
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Business Rules and
Version Control
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PROGRAM

Business Rules

‘ﬁ? ‘J{J/ ﬁ?f "fjff
e v v s
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Implemented Business Rules

B Business Rules are application checks that verify data
within the system. For example, business rules advise
end-users if Authorized FTEs match Requested FTEs
before being copied to the final version.

B There are four business rule categories in
_o—— thenitial release of the BF application

e Authorized vs. Requested Annual Values
e Authorized vs. Requested Monthly Values
e Estimated vs. Requested Annual Values

e Estimated vs. Requested Monthly Values
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When are Business Rules Checked?

Iﬁmeck ALL Bus. Rules Ilﬁ SEM TEAM LISE OML: »

| WYE [Phass] | User-Defined % [Phase]

[%3%ersion Control: Final Submit [*##ersion Control: Restore

[%#3ersion Cantral: Copy [ ersion Contral: Draft Subrmit

1 536 | Travel § [Phaze] - Incremental | Travel § [Phaze] - Cumulative 5P Unitz [Phaze] | SP Uitz [Phaze] - Delta

’ﬁ[ﬁheck Busz. Rules

’ﬁﬁecompute ||ﬁF‘rime [Reg=Auwth] ||ﬁﬁefrexh FTE Rate

R (= s P (e e
Guide Type|OG Type | MASA Org LT |FY 2003 FTEs|FY 2004 FTEs| FY 2005 FTEs|FY 2006 FTEs| FY 2007 FTEs|FYy 2008
INGUIDE  [# G2A001 CENTER OFERATIONS DIRECTORS OFFICE |# 1.0 1.0 1.0 1.0 1.0 Q
| INGUIDE  [# G2P31 PROCUREMEMT # 240 24.0 24.0 240 24.0 [=]
| INGUIDE  [OG Type  |MASA Org | Total LC 26.0 26.0 26.0 26.0 26.0 [+]
LD [ L[]

B Business Rules can be run manually by clicking the Check ALL Bus.
Rules button. [Beteskanesfies | This will check all related Business Rules
throughout the system.

Business Rules can be run manually by clicking the Check Bus. Rules
button. [Eek=skes fues | This will check all Business Rules for the view you

are in.

Business Rules will be automatically checked when submitting a

292, erzion Control Craft Submit

Version Control Draft or Final Submit. [{#8version Cartral: Final Submi

Slide #34
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PROGRAM

Business Rules Display

B Once you click on the Check
ALL Bus. Rules, Version
Control Draft Submit or
Version Control Final Submit
button, the list of business
rules will appear.

FHIBE R R ERER I EE R R L N
.|Message Text LTt
Flanning function PFO00001, parameter group PGO00013 was carried autwith no errars
2 data records were read, 0 of them were changed, 0 generated

Flanning function PFO00004, parameter group PGO00002 was carried out with no errors
2 data records were read, 0 of therm were changed, 0 generated

Planning function PFO00005, parameter group PGO00003 was carried autwith no errors
21 data records were read, 0 of thern were changed, 0 generated

Planning function PFO0000S, parareter group PGO00004 was cartied outwith no errors
21 data records were read, 0 of therm were changed, 0 generated

Flanning function PFO00004, parameter group PGO0000G was carried out with no errars
21 data records were read, 0 of them were changed, 0 generated

Flanning function PFO0000S, parameter group PGO00008 was carried out with no errors
2 data records were read, 0 of therm were changed, 0 generated

Planning function PFO0000S, parareter group PGO00010was carried autwith no errors
21 data records were read, 0 of thern were changed, 0 generated

Errars oceurred when executing planning function PFO0O001/PGO00001

Fhasing Reg amt > Auth amt MPAOOO1T for Org: PLOO0O032 and Overguide: PPO000OO3
Recompute(PFKT12) was executed

Flanning function PFO00002, parameter group PGO00001 was carried out with no errars
14 data records were read, 0 of them were changed, 0 generated

An automatic planning function was executed for layout RecamputedLAY1 8)

1[«1[]

B8

oo oeB0ee0e0eoeeeoewefo

[

v @ s H %

The Business Rules will be
categorized and totaled Red,
Yellow, Green and Stop.

Stop — Prohibits you from
proceeding

B | Red — Business Rule failed
A

Yellow — Business Rule warned

@ | Green — Business Rule passed

BF Release 0.5 Training — Revision 1
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Business Rule Details

Elanning Folder Edit Goto

Dis ogs
=) allZzlEzlD]aal@malEa o S i
sonf a2 B wa 3% Bda@al=Ha] @ (@[] 33'@@3!72%9|

Message Text LTt

Planning function PFO00001, parameter group PGO0001 3 was carried outwith no errors - |

2 data records were read, 0 of them were changed, 0 generated Phasing Req amt > Auth amt MPAODO17 for T

Planning function PFO00O00S, parameter group PGO00002 was carried outwith no errors Org: PL000032 and Overguide: PP000003. H

21 data records were read, 0 of therm were changed, 0 generated

Planning function PFO0O000S, parameter group PGO00003 was carried outwith no errors Message no. ZSEM_BREODM

21 data records were read, 0 oftherm were changed, 0 generated

Planning function PFO0000S, parameter group PGO00004 was carried outwith no errors Process ID E

21 data records were read, 0 oftherm were changed, 0 generated =

Planning function PFO00004, parameter group PGO0D000E was carried outwith no errars Y¥WF-06-02_0007, ¥WF-06-04_0001/24374, WE-08-x:A_0001 —
L »

21 data recards were read, 0 of them were changed, 0 generated ) )
Planning function PFO00004, parameter group PGO00008 was carried outwith no errars Dlagnosm
21 data records were read,
Planning function PFOO00OD

21 data records were read, |nf0rmat|on On a

Errars occurred when exec

Phasing Reg amt = Auth a BUSIneSS RUIe, CI|Ck
RecomputeiPFET1Z) was d the “Questlon Markn

[T

To receive more e The INGUIDE/OVERGUIDE authorized amountiguantity does not equal
the INGUIDE/OYERGUIDE requested

amountiguantity.

System response

© 000 Ereeee0eeeeeeeeee -

|| oo

Planning function PFO0000 lrs
14 data records were read, bUttOn II / The planner can save data, butwill receive this error message. The
An autarnatic planning fune = YV 4 plannet can not move to the final CenterVersion
(Cooay if the INGUIDE/OVERGLIDE request does not equal the g E
v @ e ® INGUIDEIOYERGUIDE authorized.
Source  |Detail Guide Type |0G Type  |WASA Org Procedure il
DIRECT =) # INGUIDE # B2A001 CEMTER OPERATICHMS DIREC
| DIRECT |# INGLUIDE # B2PE01 PROCUREMENT Modify the OWERGLIDE request amaunt so thatitis equal to the
| |DIRECT |# INGUIDE  |OG Type |MASAOQrg |Total OVERGLUIDE authorized. B
| |DIRECT |Detail Guide Type  |OG Type  |NASAOrg | Total 5
1 1 1 1 1 1 1
L[] [ [l

| DISQQ('])(ZDD) semogasvill | INS %
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Version Control
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PROGRAM

Version Control

BUDGET CYCLE ACTIVITY

AGENCY VERSION

CENTER VERSION

CENTER SUBMIT VERSIONS

Center Pre-POP

A001

C001
Co02

C003
C004

C005

Baseline budget data carried over from previous year

Direct and Indirect rates established for Corporate and
Center G&A, Service Pools, and Projects. Pools
establish capacity.

Project/Pool negotiations. Allocation of excess from Pools
to Projects.

Cost finalization and Final Center Director Approval.

Code Xarea for strategic planning and “what-if’
scenarios.

Center POP

A002

C001
C0o02

C003
C004

C005

Baseline budget data carried over from previous year
Direct and Indirect rates established for Corporate and
Center G&A, Service Pools, and Projects. Pools
establish capacity.

Project/Pool negotiations. Allocation of excess from Pools
to Projects.

Cost finalization and Final Center Director Approval.

Code X area for strategic planning and “what-if
scenarios.

TO

CENTER DRAFT SUBMIT
VERSION C000
HEADQUARTERS C999

CENTER SUBMIT VERSION

Enterprise POP

A003

Enterprise balancing; no center input unless
enterprise requests changes or rebalancing
required due to Enterprise modifications.

Agency POP

A004

Agence balancing; no center input unless
enterprise/Code B requests changes or
rebalancing required due to modifications.

OMB Submit

A005

No Center input

Congressional Submit

A006

No Center input

BF Release 0.5 Training — Revision 1
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PROGRAM Agency Versions

B Version A001- Center Pre-POP
e \Where Centers work on their Pre-POP

B Version A002 - Center POP
e Where Centers work on their POP

B Version AOO3 — Enterprise POP
e Where Enterprises review Center POP

B Version A0O0O4 — Agency POP
e Where the Agency reviews the Enterprise POP

B Version AOO5 — OMB submit
e This version gets submitted to OMB

B Version A0O06 — Congressional submit
e This version gets submitted to Congress

BF Release 0.5 Training — Revision 1 Slide #39
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Project Planning Authorizer:
Secondary FTE and Travel $
Distribution
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0 Overview:
Dim Secondary FTE Distribution

B Activity 1: Review authorized FTEs from the
Organization allocated to the Project™ by reviewing a
BW report

B Activity 2: Start Planning - Entering Header Data

B Activity 3: Distributing Annual FTEs from
Organizations and Projects* to Project WBS elements
e Input area
e Output area

B Activity 4**: Reviewing corresponding BW reports

*Project is defined as Project Definition which is usually equivalent to the
UPN-5 (i.e. 21-721-10)
**Combined with Secondary Travel Reports at end of Topic Section

BF Release 0.5 Training — Revision 1 Slide #41



SEIm Secondary FTE
Di Distribution Folder Overview

B Annual Planning Input Layouts:
e FTE (Annual)
e FTE (Annual) Delta

B Annual Planning Output Layouts:
e FTE $ (Annual)

B Phasing Plan
Output Layouts:
e FTE (Phase)
e FTE $ (Phase)
e FTE $ (Phase) - Incremental
e FTE $ (Phase) - Cumulative

BF Release 0.5 Training — Revision 1 Slide #42
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Process Flow:
Secondary FTE Distribution

Review FTEs Distribute
Authorized Open Projects Annual FTEs Review and
from — Secondary from authorize
Organizat_ion FTE Dist. Organizations & Project WBS
to tr_ie Project Folder Projects to WB FTE Requests
in BW elements

FPlanning Folders
EE Center Control Planning { FTEs f RE&FM)
EE Center Contral Planning (Travel
EE Primary Resource Dist. (FTES)

@ Frimary Resource Dist. {Travel §) 3

EE Frojects - Secondary Travel § Dist.

[ Semvice Poals - Secondary FTE Dist

EE Service Pools - Secondary Travel § Dist.

g Ctr G&A - Secondary FTE Dist.

(g Ctr G&A - Secondary Travel § Dist.

(g Corp G&A- Secondary FTE Dist.

(g Corp GE&A- Secondary Travel § Dist.

EE Praj Plan (FTE Travel 5P Oth Dir §\WYE)
g PP-Phasing (Other Dir §)

EE Swc Poal (FTE, Travel 5P, Oth Dir §WYE)

BF Release 0.5 Training — Revision 1

In the Projects — Secondary FTE Dist.
Folder, Project Planning Authorizers
perform the secondary distribution of
FTEs from Project Definition to WBS
elements.

Why: FTE planning is an integral part of the
Center’s and Agency’s strategic workforce
plan; the FTE plan also drives the salary $
(formerly known as FS41) requirement in Full

Cost
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PROGRAM Start Planning - Enter Header Data

B Goal: Enter the appropriate characteristics in the Header
Area to define the data you want to plan

B Why: All planning data entered into the system is
categorized and stored based on the Header Data
combination

B Steps for entering Header Data:
1. Log On
2. Open “Projects Secondary FTE Distribution” folder
3. Enter Header Data

BF Release 0.5 Training — Revision 1 Slide #44



m Project Secondary
FTE Distribution Folder

Project Secondary FTE Distribution — Header Layout

=SSR

Marme of Wariahle |L|:|ng description Belectinn| Characteristic Walue Ext. Display Belecti0n| ChaNaI...|

Center BA 21 Ames Research Center
Budget Year Budget Year 2006 2006
Agency Version  Agency Wersion ADDT Pre-FOP
Center Version Center Version oo coo1

Appropriation Type Appropriation Type SAT Science and Tech |:|
roject Definition  Project Definition 21-721-10 21-721-10
ganization MASA Ory 2145 Space Technology Division
Layor Categary LC # Mot assighed

Fistl vear Fiscal year 2004 2004
L ¥

A ¥

8%/ ersion Nantrol: Cop S = — S el e = e '
I_FTE[AE " =p| Mame ofYariable |Long description selection| Characteristic Yalue Ext. Display
ﬁ  ||Genter B, 21 Ames Research Center
| Budget Year Budget Year 2006 2006
|: Agency Version  Adency Version AN Fre-FOF
CenterVersion  CenterVersion coo Co0 éader Data
E— Hﬂppmpriatinn Type Appropriation Type SAT science and Tech N
‘: Froject Definition  Project Definition 21-721-110 21-721-110
Organization MASA Oy 21AS Space Technology Division
’7 Labor Category LT # Mot assighed
| Fiscal Year Fiscal year 2004 2004

BF Release 0.5 Training — Revision 1 Slide #45
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||
What goes in the Header Area?
- of= A a
Mame of Yariable |Long description Selection §Characteristic Value Ext. Display
Center BA 21 Ames Research Center
Budget Year Budget ¥ear 2008 2008
AgencyYersion  Agency Version A0n Fre-POF
Center Yersion Center Yersion oo a0
Appropriation Type Appropriation Type SAT Science and Tech
FProject Definition  Project Definition 21-721-10 21-721-10
Organization MASA Org 21A8 Space Technology Division
Labor Category L #* Mot assigned
Fiscal ¥ear Fiscal vear 2004 2004

1) Enter the following in the Header Area to define the data that you want to plan:

Center The two-digit Center number

Budget Year The year you are planning

Agency Version The Agency Version you are working in (A001-A006)
Center Version The Center Version you are working in (C001-C005)
Appropriation Type The Appropriation the Project belongs to (SAE or SFC)
Project Definition The Project Definition you are planning for
Organization The Organization you are planning for

Labor Category The Labor Category you are planning for (if applicable)
Fiscal Year The fiscal year you are working in (Budget Year -2)

2) Click the Transfer Variables button to set the data you want to plan

BF Release 0.5 Training — Revision 1 Slide #46



ﬁim Distributing Annual FTEs from
PRO G R AWM Projects to WBS elements

B Goal: Take the annual Project and Organization FTE
Control Total and distribute to the WBS elements

B Why: In order for the performing WBS elements to know
how many FTEs are available for the task, the Project
Authorizer is responsible for taking the available FTEs
allocated to the Project by the Organization and dividing
them up among the performing WBS elements

BF Release 0.5 Training — Revision 1 Slide #47



ﬁim Distributing Annual FTEs from
rrosran  Projects to WBS elements (Cont.)

B Steps for distributing Annual FTEs:
1. Log On
Open “Project — Secondary FTE Distribution” folder
Enter Header Data
Click the Transfer Header Variables button
Click the FTE (Annual) button
Enter the Input area data
Click the Save button to save your data

N o oA @ N
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PROGRAM

What goes in the Input Layout?

FTE [&nnuall

FTE [Annual] - Deka |

’ﬁﬂecompute Ilﬁﬁefresh FTE Rates

| IﬁEheck Buz. Rulesz

R E

Guide Type [OG Type |WHS element Network] Metwork activityl Fr 2004 FTEs | FY 2005 FTE=s|FY 2006 FTEs| Fy 2007 FTEs|FY 2008 FTEs|Fy 2009 FTEs|FY 2010 FTEs
INGUIDE  |cvj# 21-721-10- Systems Enginee. .. [# #* 0.0 0.0 0.0 170 258.0 25.0 250
| INGLIDE # 21-721-10-12 | Systems Enginee.. |# # 10.0 10.0 10.0 0.0 0.0 0.0 0.0
| IMGLUIDE # 21-721-10-13 | Systems Enginee.. |# # 7.0 7.0 7.0 0.0 0.0 0.0 0.0
| INGLIDE # 21-721-10-15 | Systems Enginee.. |# # g.0 8.0 8.0 8.0 0.0 0.0 0.0
| INGLIDE QG Type  |VWBS element  |Total # # 250 25.0 25.0 25.0 25.0 25.0 25.0
L_ Guide Type |QG Type |WBS element  |Toatal # # 25.0 25.0 250 25.0 25.0 25.0 250
1) Click the FTE (Annual) button
2) Click the Append Row button to add a row
3) Enter the following:
Guide Type Inguide or Overguide
OG Type Overguide type: New Initiative, Augment, Price or (#) unassigned
You must use unassigned (#) if you selected inguide
WBS element The WBS elements you are distributing FTEs to
Network The Network you are distributing FTEs to (if applicable, # for

BF Release 0.5 Training — Revision 1

Network activity

FTEs per Year

unassigned)
The Network activity you are distributing FTEs to (if applicable, #
for unassigned)

Enter FTEs for two previous years, the budget year and four

outyears
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PROGRAM

What goes in the Input Layout?
(Cont.)

FTE (Annual) — Input Area

FTE [&nnuall

FTE [Annual] - Deka |

’ﬁﬂecompute Ilﬁﬁefresh FTE Rates

| IﬁEheck Buz. Rulesz

sa)l[ @ (e D] &) iz ]2 e

the input area
Click the Recompute button to transfer data from the input area to the output

3)

area

6)
7)
8)

9)

BF Release 0.5 Training — Revision 1
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Click the Refresh FTE Rates button to bring in the newest FTE rates
Repeat for all of the WBS elements you are responsible for
Click the FTE (Annual) - Delta button to view Authorized vs. Requested FTE
totals

Click the Save button to save your data

Guide Type  |0G Type  |WAES element fetwork) Metwork activityl FY 2004 FTE= | FY 2005 FTEs | FY 2008 FTE=| Fy 2007 FTEs | FY 2008 FTE= | FY 2009 FTE=|FY 2010 FTEs
| INGUIDE  |cp)# 21-721-10- Systermns Enginee... |# # 0.0 0.0 0.0 17.0 25.0 25.0 25.0
| INGUIDE # 21-721-10-12 | 8ystems Enginee... |# # 10.0 10.0 10.0 0.0 0.0 0.0 0.0
| INGUIDE # 21-721-10-13 | Systems Enginee... |# # T.0 T.0 T.0 0.0 0.0 0.0 0.0
| INGUIDE # 21-721-10-15 | Systems Enginee... |# # 8.0 8.0 8.0 8.0 0.0 0.0 0.0
| INGLUIDE QG Type  WBE element | Total # # 25.0 25.0 25.0 25.0 25.0 25.0 25.0
L_ Guide Type [OG Type |WBS element |Total # # 250 250 250 250 250 250 250
4) Click the Transfer Variables button to sort the row of data you entered & total




FTE % [&nnial)

FTE [Phaze]

PROGRAM

FTE % [Fhazg] FTE % [Phasg] - Incremental

FTE $ (Annual) — Output Layout

FTE % [Phase] - Cumulative

Where can | see the output?

| Guide Type|0G Type |WES element Metwark] Metwark activity FY 2004 §|FY 2005 §| Fy 2006 §| Fy 2007 §) FY 2008 §) FY 2009 §|FY 2010 &
| NGUIDE [# 2-T21-10-  |Systerns Engineeringfarchitecture |# # 0.000 0.000 0.000(2,295.000|3,425.000 (3,475.000|3,525.000
| MNGUIDE |# 21-T21-10-12 | Systerns Engineetingfbrchitecture |# # 1,260.0001(1,280.000(1,300.000 0.000 0.000 0.000 0.000

INGUIDE |# 21-T21-10-13 [Systems Engineering f Architecture |# # 875.000| 886.000| 910.000 0.000 0.000 0.000 0.000
’__INGUIDE # 21-T21-10-14 [Systems Engineering f Architecture |# # 1,000.000(1,024.000|1,040.000(1,080.000 0.0a0 0.0a0 0.000
| INGUIDE |03 Type |WBS element Total # # 3,125.000(3,200.000|3,2450.000(3,375.000(3,425.000|3,475.000 (3,525.000
| Guide Type |06 Type |WBS element | Total # # 3,126.000|3,200.000|3,250.000(3,375.000(3,425.000|3,474.000 (3 525.000

1) Click the FTE $ (Annual) output button to view the output area; the dollars are
calculated based on the organization FTE rate.

2) The following information is shown:
Inguide or Overguide

Guide Type

OG Type

WBS element

Network

Network activity
FY 20XX $

Totals

BF Release 0.5 Training — Revision 1

The type of Overguide: New Initiative, Augment, Price, and (#)

Unassigned.

The WBS elements distributed to
The Network distributed to (# = unassigned)
The Network activity distributed to (# = unassigned)
The dollars associated with the FTEs (equal to FTEs X Rate).
The totals for all WBS elements listed
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ﬁim Overview:
Secondary Travel $ Distribution

B Activity 1: Review authorized Travel $ from the
Organization allocated to the Project™ by reviewing a
BW report

B Activity 2: Start Planning - Entering Header Data

B Activity 3: Distribute Annual Travel $ from Project and
Organization to Project WBS elements

e Input area
e Output area

B Activity 4™*: Reviewing corresponding reports
*Project is defined as Project Definition which is usually equivalent to the
UPN-5 (i.e. 21-721-10)
**Combined with Secondary FTE distribution Reports at end of Topic
Section
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ﬁim Secondary Travel $
Distribution Folder Overview

B Annual Planning Input Layouts:
e Travel $ (Annual)
e Travel $ (Annual) — Delta

B Annual Planning Output Layouts:
e Travel $ (Annual)

B Phasing Plan

Output Layouts:
e Travel $ (Phase)
e Travel $ (Phase) - Incremental
e Travel $ (Phase) - Cumulative
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Review Travel

Process Flow:

PROG R A M Secondary Travel $ Distribution

Distribute Revi
$ Authorized Open Projects Annual Travel evtlﬁw a S
from — Secondary from Pra:ecctmvcg S
Organization Travel $ Dist. Organizations & Tlr avel $
to the Project Folder Projects to WBS R
in BW elements equests

Flanning Folders
EE Center Control Planning ( FTEs I RE&PM)
EE Center Control Planning (Travel £
EE Primary Resource Dist (FTEs)
EE Primary Resource Dist (Travel §)

[ Projects - Secondary FTE Dist.
th Frojects - Secandary Travel | Dist. Z: ‘f

EE Service Pools - Secondary FTE Dist.

[fg Service Poals - Secondary Travel § Dist.
[fg Ctr G&A- Secandary FTE Dist.

(g Ctr G&A- Secondary Travel § Dist.

(g Corp G&A- Secandary FTE Dist.

(g Corp G&A- Secandary Travel § Dist
EE FProj Plan (FTE, Travel 5P, Oth Dir §WYE)
(g PP-Phasing (Other Dir §)

EE Swc Pool (FTE, Travel 5P, Cth Dir §,WWYE)
[fg SP-Phasing (Other Dir §)

EE Ctr GEA (FTE, Travel 5P, Oth Dir § WYE)

BF Release 0.5 Training — Revision 1

In the Projects — Secondary Travel $ Dist.
Folder, Project Planning Authorizers
perform the secondary distribution of
Travel $ from Project Definition to WBS
elements

Why: Travel $ planning drives the Agency’s
Travel requirement; Travel funds (formerly
known as FS42) are one year funds and have
stringent guidelines that the Centers and
Agency have to manage
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PROGRAM Start Planning' Enter Header Data

B Goal: Enter the appropriate characteristics in the
Header Area to define the data you want to plan

B Why: All planning data entered into the system is
categorized and stored based on the Header Data
combination

B Steps for entering header data:
1. Log On
2. Open “Project Secondary Travel $ Distribution” folder
3. Enter Header Data
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Project Planning Secondary
Travel $ Distribution Folder

Project Secondary Travel $ Distribution — Header Layout

=P
‘dame ofYariable |Long description Selectinn| Char. value E}d.l 3&Iec1inn| ChaNaIExt|
entar BA 21 Ames Research Center
dgetYear Budget Year 2006 2006
|_ Alency Wersion Agency Version A001 FPre-FOP
l_ Canter Version Center Yersion com o0
|: Apfropriation Type Approprigtion Type SAT Science and Tech
Praiect Definition  Project Definition 21-721-10 21-721-10
Qrggnization MASA Org 21A5 Space Technology Division
|: Fischl ¥ear Fiscal year 2004 2004
[\ ersion Contral Copy | ‘;‘;’Uersion Control: Draft S ubmit IE"\!erﬂon Cortral: Final Subrmit [2#3yersion Control: Restore | ";‘;‘Eheck &1 Bus. Rules
Tavel b ied| MAME 0f Wariahle |Long description Selection Char. value ext.
fsreieshl | CRNTRY BA 21 Ames Research Center
&) BB dgetvear  Budget Year 2006 2006
[B cuide | : : < Header Data|| F
Agency Version  Agency Yersion A00T Pre-POF
[JLe]] Center Version  Center Version @ coo coo1 oD
Tavel 3180 Aaroptiation Type Appropriation Type SAT Science and Tech
Project Definition  Project Definition 21-721-10 21-T21-10
: : Tk ptweork activity B
Cirganization BASA Oy 21AS Bpace Technology Division
Fiscal Year Fiscal year 2004 2004
| (][]
BF Release 0.5 Training — Revision 1 Slide #56
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What goes in the Header Area?

pader Arec
Mame of Yariahle |Lang description Selection Char. value ext
Center BA 21 Ames Research Center
Budget Year Budoet Year 2008 2006
Adency Version Adency Yersian ADD1 Pre-FOF
Centerversion  CenterVersion |@ 001
Appropriation Type Appropriation Type SAT Science and Tech
Project Definition  Project Definition 21-721-10 21-721-10
Organization MASA Oy 2AS Space Technology Division
Fiscal Year Fiscal year 2004 2004

1) Enter the following in the Header Area to define the data that you want to plan:

Center The two-digit Center number

Budget Year The year you are planning

Agency Version The Agency Version you are working in (A001-A006)
Center Version The Center Version you are working in (C001-C005)
Appropriation Type The appropriation the Project belongs to (SAE or SFC)
Project Definition The Project Definition you are planning for
Organization The Organization you are planning for

Fiscal Year The fiscal year you are working in (Budget Year -2)

2) Click the Transfer Variables button @ to set the data you want to plan.
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ﬁim Distributing Annual Travel $ from
PRO G R AWM Projects to WBS elements

B Goal: Take the annual Project and Organization Travel $
Control Total and distribute to the WBS elements

B Why: In order for the performing WBS elements to know
how much Travel $ are available for the task, the Project
Authorizer is responsible for taking the available Travel $
allocated to the Project by Organizations and dividing it up
among the performing WBS elements
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ﬁim Distributing Annual Travel $ from
rrosran  Projects to WBS elements (Cont.)

B Steps for distributing Travel $:
1. Log On
Open “Project — Secondary Travel $ Distribution” folder
Enter Header Data
Click the Transfer Header Variables button
Click the Travel $ (Annual) button
Enter Input area data
Click the Save button to save your data

N o oA @ N
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What goes in the Input Layout?

Travel $ (Annual) — Input Area

Travel § [Annual] I Travel § [Annual] - Delta

[%23Fefresh Travel & ||ﬁl:heck Bus. Rules |

lsa]l| @] @D ]&)| 2] Z]

Guide Type |0G Type [WBS element Metwork|Metwork activity) FY 2004 %) FY 2005 §|FY 20068 & FY 2007 % FY 2008 §|FY 2008 § Fy 2010 %

INGUIDE # 21-7T21-10- Systemns Engineering/... |# #* 0.000 0.000 0.0o0 85.000| 100.000| 100.000| 100.000
INGUIDE # 21-T21-10-12  |Systems Engineeringl... |# * 40.000 40.000 40.000 0.000 0.000 0.0o0 0.0o0
INGUIDE #* 21-T21-10-13 | Systems Engineering £ |# * 35.000 35.000 35.000 0.000 0.000 0.0o0 0.0o0
INGUIDE #* 21-T21-10-15 | Systems Engineering £ |# * 15.000 15.000 15.000 15.000 0.000 0.000 0.000
INGUIDE 0G Type |WBS element | Total # * 90.000 90.000 90.000 | 100.000 100.000| 100.000 100.000
Guide Type |OG Type |WWHBS element |[Total # * 90.000 90.000 90.000 | 100.000 100.000 100.000| 100.000

1) Click the Travel $ (Annual) button
2) Click the Append Row button to add a row
3) Enter the following:

Guide Type Inguide or Overguide

OG Type Overguide type: New Initiative, Augment, Price or (#) unassigned.
You must use unassigned (#) if you selected inguide

WBS element The WBS elements you are distributing Travel $ to

Network The Network you are distributing Travel $ to (if applicable, # for
unassigned)

Network activity The Network activity you are distributing Travel $ to (if applicable,
# for unassigned)

Travel $ per Year Enter Travel $ for two previous years, the budget year and four out
years
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PROGRAM

What goes in the Input Layout?

o - ) A - . - -
Travel § [Annual] Travel § [Annual] - Delta
[%23Fefresh Travel & ||ﬁl:heck Bus. Rules |
sa) @)@ O]éa) |z 2] 2
Guide Type |OG Type |WWHS element Metwork| Metworle activity) FY 2004 §| Fy 2005 §| FY 2006 §| FY 2007 §|FY 2008 §| FY 2009 §|FY 2010 §
INGUIDE # 21-T21-10- Systerns Engineeringl... [# # 0.0on 0.0o0 0.0o0 85.000| 100.000( 100.000| 100.000
INGUIDE # 21-7T21-10-12  |Systems Engineering/... |# # 40.000 40.000 40.000 0.0o0 0.000 0.000 0.0o0
INGLUIDE # 21-721-10-13 | Systems Engineering £ # # 35.000 35.000 35.000 0.0o0 0.0o0 0.0o0 0.0o0
INGUIDE # 21-721-10-15 | Systems Engineering £...|# # 15.000 145.000 15.000 15.000 0.000 0.0o0 0.000
IMNGUIDE 0G Type  |WHS element  |[Total # # q0.000 Q0.000 90.000| 100.000( 100000 100.000( 100.000
Guide Type |[0G Type |WWHS element |Total # # Q0.000 Q0.000 Q0.000| 100.000( 100000 100.000( 100.000
4) Click the Transfer Variables button to sort data you entered and total the input

3)
6)
7)
8)

9)

area.

Click the Recompute button to transfer data from the input area to the output

area.

Click the Refresh Travel $ button to bring in the most recent travel $
Repeat for all of the WBS elements you are responsible for.

Click the Travel $ (Annual) - Delta button to view Authorized vs. Requested

Travel $ totals
Click the Save button to save your data

BF Release 0.5 Training — Revision 1
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Dim Where can | see the output?

Travel $ (Annual) — Output Layout

Travel & [Annual] Travel § [Phaze] Travel § [Phaze] - Incremental Trawvel § [Phaze] - Cumulative
Guide Type| QG Type [WBS elerment Metwark| Ketwark activity) FY 2004 §| FY 2008 §|FY 2006 & Fy 2007 &) FY 2008 §|FY 2009 & Fy 2010 §
INGUIDE  |# 21-721-10-  |Bystems Engineetinglarchitecture  |# # 0.ooo n.ono 0.00o B5.000( 100000 100000 100000
INGUIDE |3 21-721-10-12 |Bystems EngineetinglArchitecture  |# # 40.000 40.000 40.000 0.ono oonn 0.ooo 0.ono
INGLIDE  |# 21-T21-10-13 |Bystems Engineeting ! Architecture |# # 35000 35.000 35.000 0.ono 0onn o.ooo n.ono
INGUIDE |3 21-721-10-14 |Systems Engineeting ! Architecture |# # 15.000 15.000 15.000 15.000 0.o0o [.ooo 0.o0o
INGUIDE  |0G Type WHBS element |Total # # Q0,000 S0.000 Q0000 100,000 100.000( 100000 100000
Guide Type|0G Type WBS element |Total # # Q0,000 S0.000 Q0000 100,000 100.000( 100000 100000

1) Click the Travel $ (Annual) output button to view the output area.

2) The following information is shown:

Guide Type Inguide or Overguide

OG Type The type of Overguide: New Initiative, Augment, Price, and (#)
Unassigned

WBS element The WBS element distributed to

Network The Network distributed to (# = unassigned)

Network activity The Network activity distributed to (# = unassigned)

FY 20XX $ The actual dollars associated with Travel by Organization.

Totals The totals for all Organizations listed.
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Demonstrations and Exercises

B Now, let's get our hands on the system.

Using your exercise handout, go to
Project Planning & Corporate G&A
Authorizer Exercise: (steps 1-27)
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Project Planning Requester:
Bottom-Up Project Requests
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ﬁim Overview:
PROGRAM BOttOm-Up PI‘OjeCt RequeStS

This section will focus on bottom-up Project requesting

for:

FTEs Annual

WYEs Annual

Travel Dollars Annual

SP Units Annual

Other Direct Dollars Annual
Corresponding reports

V V VYV V V VY
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Oim Project (FTE, Travel, SP, Other
PRO G R A M Direct $, WYE) Folder Overview

B Annual Planning Input Layouts:
FTE (Annual)

FTE (Annual) - Delta

Travel $ (Annual)

Travel $ (Annual) — Delta

SP Units (Annual)

SP Units (Annual) — Delta

Other Dir $ (Annual)*

WYE (Annual)*

*

These planning processes do not have a delta screen because the
planning is done by the requester for bottoms-up planning only.
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SEIm Project (FTE, Travel, SP, Other
Di CRAM Direct $, WYE) Folder Overview

B Phasing Plan Input Layouts:
FTE (Phase)

FTE $ (Phase) — Incremental
FTE $ (Phase) — Cumulative
Travel $ (Phase)

Travel $ (Phase) — Incremental
Travel $ (Phase) — Cumulative
SP Units (Phase)

SP Units (Phase) — Delta
WYE (Phase)

User-Defined % (Phase)
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ﬁim Project (FTE, Travel, SP, Other
Direct $, WYE) Folder Overview

B Annual Planning Output Layouts:
e FTE and $ (Annual)

Travel $ (Annual)

SP Units and $ (Annual)

Other Dir $ (Annual)

WYE (Annual)

B Phasing Plan

Output Layouts:

e FTE and $ (Phase)

e Travel $ (Phase)

e SP Units and $ (Phase)
e Other Dir $ (Phase)

e WYE (Phase)
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Process Flow:
Bottom-Up Project Requests

Open Project
Plan - (FTE,
Travel, SP,

Oth Dir $,
WYE) Folder

Request FTEs,
Travel, SP, Oth Review
Dir $ and phasing
WYEs

Planning Folders
EE Center Contral Planning ( FTES f R&PM)
@ Center Contral Planning (Travel §)
EE Primary Resource Dist. (FTES)
EE Primary Resource Dist. (Travel )
[ Projects - Secandary FTE Dist.
@ Projects - Secandary Travel § Dist.
EE Service Pools - Secondary FTE Dist.
EE Service Pools - Secondary Travel § Dist.
[ ctr G&A- Secandary FTE Dist.
[ ctr G&A - Secondary Travel § Dist
fg corp GRA- Secondary FTE Dist,

EE Corp GEA - Secondary Travel § Dist.
ﬁfﬁ FProj Plan (FTE,Travel SF,Oth Dir §WYE) 1

@ PP-FPhasing (Other Dir §)
EE Swi Poal (FTE, Travel, 5P, COth Dir §WYE)
3 SP-Phasing (Other Dir §
[ ctr G&A (FTE, Travel, 5P, Oth Dir §WYE)
@ CE-Phasing (Other Dir &)

BF Release 0.5 Training — Revision 1

In the Project Planning (FTE, Travel, SP,
Oth Dir $, WYE) folder, the Project
Planning Requester requests FTEs, Travel
$, Service Pool units, Other Direct $ and
WYEs for the WBS element.

Why: In order to plan a Full Cost budget, the Project
WBS element must build-up its budget according to
all the components of full cost, which include
workforce (FTEs & WYEs), Travel $, service pool
utilization (SP units), and procurement (Oth Dir §).
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Enter Header Data

B Goal: Enter the appropriate characteristics in the
Header Area, to define the data you want to plan

B Why: All planning data entered into the system is
categorized and stored based on the Header Data
combination

B Sieps for entering header data:
1. Log On

2. Open the Project Planning (FTE, Travel, SP, Other
Dir §, WYE) folder

3. Enter Header Data
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SEm Project Planning (FTE, Travel,
PROGRAM SP, Other Dir $, WYE) FOIder

Project Plan (FTE, Travel, SP, Other Dir $, WYE) Requester — Header Layout

el £ )
|§ Mame of Wariable ||_nng description | Selectinn| Characteristic Value Ext. Displayﬂﬁelectioﬂ ChaNaIE}d|
Center BA 21 Ames Research Center [«]
Budget Year Budoget Year 2006 2006 E|
Anency Yersion Anency Version A0 Fre-FOP
| Center Version Center Yersion &aom 001
] Type of Planning  Type of Planning 04 Mews Ohligation Auth.
Appropriation Type Approprigtion Type Sﬂ«T| Science and Teu:h||
BS Element WHS element 21-721-10- Systems Engineetingfarchitecture
etwark Mletwnrk #* Mot assighed ]
rivity Metwark activity # Mot assigned [«]
iscal Year Fiscal year 2004 2004 E|
sion Control Cop ®3hferzion Control Draft Submit * 35 erzion Control: Final Submit * 30 erzion Control. Bestare 28 Check ALL Bus Hules ||ﬁ*“ SEM TEAM USE OML »
Marme of Yariable |Long description Selection| Characteristic Value Ext. Display [ s - Deta | sPsir
Center BA 21 Ames Research Center
Budget vear Budget Year 2008 20086 Header Data
AQency Wersion Agency Yersion A001 Pre-PoP - LETEsl=
Center Wersion Center Wersion oot o001 | so 0.0 0.0 %
Twpe of Planning Type of Planning MOA Mew Ohligation Auth. =[]
Appropriation Tyvpe Appropriation Type SAT Science and Tech" Travel § (Phase] | pe—
WHS Element WHS element 21-721-10- Svstems Engineeringfarchitecture
‘ Metwark Metwork #* Mot assigned
|§ go . - ; FTEs|FY 2006 §| FY 2007 FTES E
[0 Activity Metwork activity # Mot assigned |25 ooo 5.0|[«]
— 1 ; ’
DRl ||Fiscal Year Fiscal year 2004 2004 | 50/ 0.000 5.0|[~]
|[«][»]
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||
9
What goes in the Header Area*
pader Arec

Center BA 21 Ames Research Center
Budget wear Budget wear 2006 2006
Adency Wersion Adency Wersion A0 Fre-FORP
Center Wersion Center Wersion ool ool
Twpe of Planning  Type of Flanning Pl Mlewy Ohligation Auth.
Appropriation Type Appropriation Type SAT Science and Tech
WWBES Element WWBE element 21-T21-10- | Systems Endineeringrarchitecture
Mletwork Mletwork * Mot assioned
B Activity Mletwork activity * Mot assigned
Fiscal ¥ear Fiscal yvear 2004 2004

1) Enter the following in the Header Area to define the data that you want to plan:

Center The two-digit Center number

Budget Year The year you are planning

Agency Version The Agency Version you are working in (A001-A006)
Center Version The Center Version you are working in (C001-C005)

Type of Planning The type of Budget Plan (NOA or COST)

Appropriation Type The appropriation the Project belongs to (SAT or HSF)
WBS Element The WBS Element you are planning for

Network The Network you are planning for (# - unassigned)
Network Activity The Network activity you are planning for (# - unassigned)
Fiscal Year The fiscal year you are working in (Budget Year -2)

2) Click the Transfer Variables button to set the data you want to plan.
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Requesting Annual FTEs

B Goal: Request annual FTEs from Organizations by Project
WBS elements

B Why: As part of the budget build-up, the project planning
requester must determine the workforce requirement
needed for the WBS element task, which includes planning
the number of FTEs needed. This planning will also drive
the civil servant salary (formerly known as FS41) required
by the WBS element through FTE rate calculation.
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Hfm

Requesting Annual FTEs (Cont.)

B Steps for entering header data:
1. Log On

2. Open “Project Planning (FTE, Travel, SP, Other Dir $, WYE)”
folder

Enter Header Data

Click the Transfer Header Variables button
Click the FTE (Annual) button

Enter Input area data

S
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0 ' ?
Dfm What goes in the Input Layout

Checking for FTE allocations

FTE (Annual) — Input Area

FTE (vl [ FTE(annual-Deka | FTE $faonval | Travelbitonua) | Travel§enmall-Dete | SPUntsiaonial | SPUnitsiérmual-Deta | SRS
— ]

@Hecnmpute Mime [Reg=tuth] MBefresh FTE Rate @Eheck Buz. Rules

Guide Type  |0G Type  (MASA Org LC |FY 2006 FTEs FY 2007 FTEs|FY 2008 FTEs FY 2009 FTEs FY 2010 FTEs|FTEs - BTC| Tatal FTEs B
‘ MGUIDE  |# 21AB Space Technology Division |# .0 a0 A.0 A.0 a0 0.0 0.0 E
INGUIDE  |OGType |MASAOrg Total LC A.0 A0 A.0 A.0 A.0 0.0 0.0 E

Note: Prior to beginning your planning and requesting of FTEs, you
can push the !ﬁPrime [Feq = Auth) I button in order to prime your
planning layout with the number of FTEs allocated to your WBS
element by the Project and Organization in the top down planning
process. This automated process is for your planning information.
You can then continue to plan over these humbers or keep them.
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PROGRAM

What goes in the Input Layout?

A

N\ ro

FTE [&nnual] FTE [f&nnual] - Delta FTE % [Annual] Travel $ [Annual) Travel § [Annual] - Delta SP Units [&nmual] SP Units [&nnual] - Delta SP %[ »

[2Recompute |ﬁF’rime [Reg=auth] |@Hefresh FTE Rate |@Check Bus. Rules
fredl .

@) @lD]&)z]z]s)

Guide Type [OG Type  |[MASA Org LC |FY 2006 FTEs|FYy 2007 FTEs|FY 2008 FTEs|FY 2009 FTEs|FY 2010 FTES|FTE=s - BTC | Total FTEs E
INGLIDE # 2145 Space Technology Division |# 8.0 a.0 a.0 4.0 a.0 0.0 0.0 E|
IMGLIDE 0G Type  [MASAOrg | Total LC 5.0 5.0 5.0 5.0 5.0 0.0 0.0 |E|

[l I |[«][¥]

1)
2)
3)

Click the FTE (Annual) button
Click the Append Row button to add a row
Enter the following:
Guide Type
OG Type

NASA Org

Labor Category
FTEs per Year

BF Release 0.5 Training — Revision 1

Inguide or Overguide
Overguide type: New Initiative, Augment, Price or (#) unassigned.
You must use unassigned (#) if you selected inguide.
The directorate or division the Project WBS is requesting FTEs from
The labor category assigned to the FTEs (# - unassigned)
Enter FTE requests for two previous years, the budget year and four
out years

Slide #76




Hfm

What goes in the Input Layout?

PROGRAM

A

(Cont.)

a 0 Alrec

FTE [&nnual] FTE [f&nnual] - Delta FTE % [Annual] Travel $ [Annual) Travel § [Annual] - Delta SP Units [&nmual] SP Units [&nnual] - Delta SP %[ »
[2Recompute |ﬁF’rime [Reg=auth] |@Hefresh FTE Rate |@Check Bus. Rules

B sEEE
Guide Type [OG Type  |[MASA Org LC |FY 2006 FTEs|FYy 2007 FTEs|FY 2008 FTEs|FY 2009 FTEs|FY 2010 FTES|FTE=s - BTC | Total FTEs E
| INGLIDE # 2145 Space Technology Division |# 8.0 a.0 a.0 4.0 a.0 0.0 0.0 E|

IMGLIDE 0G Type  [MASAOrg | Total LC 5.0 5.0 5.0 5.0 5.0 0.0 0.0 |E|

[l | |[«][¥]

4)

the input area

)
6)
7)
8)

BF Release 0.5 Training — Revision 1

Slide #77

Click the Refresh FTE Rate button to bring in the newest FTE rates
Click the Recompute button to transfer data from the input area to the output area
Repeat for all of the Organizations that you are responsible for
Click the Save button to save your data

Click the Transfer Variables button to sort the row of data you entered and total




Hfm

Where can | see the output?

FTE and $ (Annual) — Output Layout

| FTE and § [Annual] Travel § [Bnnual] SF Uritz and § [Annual] Other Dir § [Annual) WYE [Arnual] FTE and § [Phaze Travel § [Phaze] SF Unitz & »

Source |Detail|Guide Type [OG Type |MASA Org LC| FY 20..|FY 2004 §| FY 2. |FY 2005 §| FY 2. |FY 2006 §| Fy 2. |FY 2007 §|Fy 2. Fy 2008 §| Fy 200 FY 200
‘ DIRECT |# INGLIDE  |# 21A8 Space Tech... |# 80| B25000 40| 6400000 40| 6500000 5.0( 675.000| 5.0 B25000 80| B95.0
‘ DIRECT |# INGUIDE |0 Type | NASA Ord | Total LC a0 B25000( 40| B400000 50| 6500000 5.0{ 675.000| 5.0 635000 80| B350
‘ DIRECT|Detail | Guide Type [OG Type |MASA Org | Total LC a0 B250000 40| 6400000 50| 6500000 5.0( 675.000| 50| 635000 a0 B95.0
‘ Source |Detail | Guide Type [OG Type |MNASA Org | Total LC 80| B25000 40| B4000000 40| 6500000 50| 675.000| 5.0 B5.000 80| B350

1) Click the FTE and $ (Annual) output button to view the output area.

2) In the input area, click the Refresh FTE Rate button to calculate the dollars
associated with FTEs

3) The following information is shown:

Source The name of the Service Pool, G&A or Direct if planned yourself

Detail The name of the Sub-pool

Guide Type Inguide or Overguide

OG Type The type of Overguide: New Initiative, Augment, Price, and (#)
Unassigned

NASA Org The directorate or division the FTEs are being requested from

Labor Category The labor category assigned to the FTEs (# - unassigned)
FY 20XX FTEs The number of requested FTEs

FY 20XX $ The dollars associated with the FTEs (equal to FTEs X Rate)
Totals The totals for all Organizations listed
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PROG R A M Requesting Annual WYEs
B Goal: Request annual WYEs by Organizations

B Why: As part of the budget build-up, the project planning
requester must determine the workforce requirement
needed for the WBS element task, which continues with
planning the number of WYEs needed. The dollars
associated with the number WYEs will be planned as
procurement dollars under Other Dir $.
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PRO G R A M Requesting Annual WYEs
B Sieps for entering header data:

1. Log On

2. Open “Project Planning (FTE, Travel, SP, Other Dir $, WYE)”
folder

3. Enter Header Data

4. Click the Transfer Header Variables button

5. Click the WYE (Annual) button

6. Enter Input area data
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u
What goes in the Input Layout?
WYE (Annual) — Input Area
<nnual] | OtherDir§fnnuall || WYE dnnual) || FTE(Phase] | FTE $(Phase] -Incremental | FTE § [Phase)-Cumulative | Travel §(Phase] | Travel § [Phase »
[f#Recompute ||ﬁ€heck Bus. Rules |
RIEEIEEEEEE
Guide Type [{OG Type |MASA Org Contract “endar ... |Lacation  |WWYE - Prior Yearis)| FY 2004 WY'Es | FY 2005 WYEs | FY 2006 WYEs| FY 2007 Wy
IMGLUIDE |3 2145 Space Technaology ... (WCONTRACTI Unaszsi.. [ONSITE 0o 7.0 7.a .o [
IMGLIDE  |# 2158F Space Projects Divi.. |UCONTRACTZ  |Unassi.. |OMESITE 0o 12.0 12.0 12.0 i
INGUIDE  |[O0G Type [MASA COrg | Total Contract Location 0.0 19.0 19.0 19.0 i
Guide Type [OG Type [MASA COrg | Total Contract Location 0.0 19.0 19.0 19.0 1

1) Click the WYE (Annual) button
2) Click the Append Row button to add a row
3) Enter the following:

Guide Type Inguide or Overguide

OG Type Overguide type: New Initiative, Augment, Price or (#) unassigned.
You must use unassigned (#) if you selected inguide.

NASA Org The directorate or division the WYEs are requested from

Contract The contract ID the WYEs are associated with or UCONTRACT(n)
for unassigned contract

Vendor Name The name of the company the WYEs are employed by

Location The location of the WYEs (On-site or Off-site)

WYEs per Year Enter WYE requests for two previous years, the budget year and

four outyears
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PROGRAM

What goes in the Input Layout?
(Cont.)

BF Release 0.5 Training — Revision 1

WYE (Annual) — Input Area
1 |nnual] QOther Dir § [Annual) WYE [Annual] ‘ FTE [Phaze] FTE % [Phaze] - Incremental FTE % [Fhase] - Curnulative - Travel § [Phaze) | Trawel § [Phase ¢
[f#Recompute ||ﬁ€heckﬂusﬂules |
FRIEIEEE EE =
Guide Type [{OG Type |MASA Org Contract “endar ... |Lacation  |WWYE - Prior Yearis)| FY 2004 WY'Es | FY 2005 WYEs | FY 2006 WYEs| FY 2007 Wy
INGUIDE |3 2148 Space Technology .. |UCONTRACT!  |Unassi.. |ONSITE n.a 7.0 7.0 7.0 7
INGUIDE  |# 215F Space Projects Divi.. |LWCONTRACTZ2  |Unassi.. |ONSITE 0o 12.0 12.0 12.0 ]
INGUIDE  |[O0G Type [MASA COrg | Total Contract Location 0.0 19.0 19.0 19.0 i
L“ Guide Type [OG Type [MASA COrg | Total Contract Location 0.0 19.0 19.0 19.0 1
4) Click the Transfer Variables button to sort the row of data you entered and total the

input area

5) Click the Recompute button to transfer data from the input area to the output area
6) Repeat for all of the Organizations that you are responsible for
7) Click the Save button to save your data.
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Where can | see the output?

WYE (Annual) —

Output Layout

FTE and % [&nnual) Travel § [Snnual) SF Unitz and $ [Annual) Other Dir § [Annwal) WTE [Annual] FTE and § [Phaze] Travel § [Phaze] SP Unitz a ¥
Source |Detail | Guide Type | QG Type [ WASA Org Contract Yendor Mame| Lacation | FY 2004 WyEs | FY 2008 WWYEs| FY 2006 WYEs|FY 2007 WWwyEs|F
DIRECT |# INGLUIDE  [# 21A5 Space Technalogy Di . |UCONTRACT! |Unassigned |OMSITE 7.0 7o 7.0 70
DIRECT |# INGLIDE  [# 215F Space Projects Divisi. |UCONTRACTZ2 Unassighed |OMNSITE 12.0 12.0 12.0 12.0
DIRECT |# INGUIDE  |0G Type | NASA Org | Total Contract Location 18.0 18.0 19.0 18.0
DIRECT|Detail | Guide Type |0G Type | KASA Org | Total Contract Location 19.0 19.0 19.0 19.0
jsnurce Detail | Guide Type |0G Type | MASA Org | Tatal Contract Lacation 19.0 19.0 19.0 19.0

1) Click the WYE (Annual) output button to view the output area.
2) The following information is shown:

Source The name of the Service Pool, G&A or Direct if planned yourself

Detail The name of the Sub-pool

Guide Type Inguide or Overguide

OG Type The type of Overguide: New Initiative, Augment, Price, and (#)
Unassigned.

NASA Org The directorate or division the WYEs are being requested for

Contract The contract ID the WYEs are associated to

Vendor Name The name of the company the WYEs are employed by

Location The location of the WYEs (onsite or offsite)

FY 20XX WYEs The number of requested WYEs.

Totals The totals for all Organizations listed.
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Requesting Annual Travel $

B Goal: Request annual Travel $ from Organizations by the
Project WBS element

B Why: As part of the budget build-up, the project planning
requester must determine the travel fund requirements
needed for the WBS element task. Travel funding
(formerly known as FS42) is managed through the
Organizations, so the WBS element must cite the
organization the travel funding is being requested from.
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nosran  Requesting Annual Travel $ (Cont.)

B Steps for entering header data:
1. Log On

2. Open “Project Planning (FTE, Travel, SP, Other Dir $, WYE)”
folder

Enter Header Data

Click the Transfer Header Variables button
Click the Travel $ (Annual) button

Enter Input area data

o O kW
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Oim What goes in the Input Layout?
PROG R A M Checking for Travel $ allocations

Travel $ (Annual) — Input Area

1 FTE [Annual) FTE [fnnual) - Delta FTE % [Annual) | Travel § [Annual] - Travel § [Annual] - Delta - SF Units [Annual] - SP Unitz [Annual] - Delta - SEE[E ¢
|

e Guide Type |06 Type MASAOrg | 2y Travel §- Prior Year(s)| P 2004 §| Fy 2005 §| Py 2006 § FY 2007 | Fy 2008 §|F 2009 & FY 2010 %| Travel § -

| INGUIDE # 21A5 Space Technology Divizion 0.000f 7a.000| 7000 TFAOOD| FA000| TFa.000( TaO000| ¥a.000 0

| INGUIDE # 215F Space Projects Division 0.000f 200000 20000 20000 200000 20,000 200000 20.000 0

| INGUIDE 0G Type  |MASAOrg  |Total 0.000f 95000| 85000 94000 950000 95000 95000 85000 0

| Guide Type |0G Type  |MASA Org  |Total 0.000f 95000| 85000 94000 950000 95000 95000) 85000 0

Note: Prior to beginning your planning and requesting of Travel $,
you can push the |@Pfimﬂ [Fieq = Auth] button in order to prime your
planning layout with the travel dollars allocated to your WBS

element by the Project and Organization in the top-down planning
process. This automated process is for your planning information.
You can then continue to plan over these humbers or keep them.
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What goes in the Input Layout?

Travel $ (Annual) — Input Area

1 FTE [Annual] | FTE [&nnuall - Delta - FTE % [fnnual] | Travel § [&nnual] - Travel § [&nnual] - Delta SP Unitz [Annual] SP Unitz [Annual] - Dela SPEA

Iﬁﬁecumpute ||ﬁF’rime [Req = Auth) ||ﬁEheck Buz. Rules

[sa) [@)I[@[ D& (2]
Guide Type [0G Type  |MWASA Org Travel § - Prior Year{s)|Fy 2004 §|Fy 2005 §|FY 2006 §|FY 2007 §|FY 2008 §|FYy 2009 §| FYy 2010 §| Travel § -
IMGLUIDE # 2145 Space Technology Division 0.000 75.000 75.000 75.000 75.000 75.000 75.000 75.000 0
| INGLIDE * 218F Space Projects Division 0.00ao 20,000 20,000 20,000 20,000 20,000 20,000 20,000 1
| IMNGLIDE QG Type  (MASA Org  [Total 0.000 45000 95000 95000 95 000 95 000 Q5 000 95,000 i
‘_ Guide Type [0G Type  |[MASA COrg  |Total 0.000 95.000 95.000 95.000 95.000 95.000 95.000 95.000 0

1) Click the Travel $ (Annual) button
2) Click the Append Row button to add a row
3) Enter the following:

Guide Type Inguide or Overguide

OG Type Overguide type: New Initiative, Augment, Price or (#) unassigned.
You must use unassigned (#) if you selected inguide.

NASA Org The directorate or division requesting Travel $.

Travel $ per Year Enter Travel $ requests for two previous years, the budget year
and four outyears
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Oim What goes in the Input Layout?
PROGRAM (Cont-)

Travel $ (Annual) — Input Area

1 FTE [Annual] | FTE [&nnuall - Delta - FTE % [fnnual] - Travel § [&nnual] - Travel § [&nnual] - Delta SP Unitz [Annual] SP Unitz [Annual] - Dela SPEA

Iﬁﬁecumpute ||ﬁF’rime [Req = Auth) ||ﬁEheck Buz. Rules

[sa) [@)I[@[ D& (2]
Guide Type [0G Type  |MWASA Org Travel § - Prior Year{s)|Fy 2004 §|Fy 2005 §|FY 2006 §|FY 2007 §|FY 2008 §|FYy 2009 §| FYy 2010 §| Travel § -
| IMGLUIDE # 2145 Space Technology Division 0.000 75.000 75.000 75.000 75.000 75.000 75.000 75.000 0
| INGLIDE * 218F Space Projects Division 0.00ao 20,000 20,000 20,000 20,000 20,000 20,000 20,000 1
| IMNGLIDE QG Type  (MASA Org  [Total 0.000 45000 95000 95000 95 000 95 000 Q5 000 95,000 i
| Guide Type [0G Type  |[MASA COrg  |Total 0.000 95.000 95.000 95.000 95.000 95.000 95.000 95.000 0

4) Click the Transfer Variables button to sort the row of data you entered and

total the input area
5) Click the Recompute button to transfer data from the input area to the output

area.
6) Repeat for all of the Organizations that you are responsible for

7) Click the Save button to save your data.
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Dim Where can | see the output?

Travel $ (Annual) — Output Layout

FTE and $ [dnnual) - Trawel § [Annual) 5P Unitz and § [Annwal] - Other Dir § [Annual] - WYE [dnnual) FTE and % [Phaze] Travel § [Phaze] 5P LU
Source |Detail |Guide Type | 0G Type |MASA Org FY 2004 §|Fy 2004 & FY 2006 §|Fy 2007 § Fy 2008 §|FY 2008 §|Fy 2010 %

CIRECT|# INGLUIDE  |# 21AS Space Technology Division| 75000 7000 78.000, 7Ta000| 75000 7a000| T5.000

DIRECT|# INGUIDE  |# TR Space Projects Division 20000 Zo0Odof 200000 20000( 20000 20000(  20.000

DIRECT |Detail [Guide Type |0G Type | MASA Org | Total 85000 95000( 95000 95000| 95000 95000 95000

Source |Detail |Guide Type |0G Type |MASA Org | Total 85000 95000 95000 95000 95000 95000 95000

1) Click the Travel $ (Annual) output button to view the output area.
2) The following information is shown:

Source The name of the Service Pool, G&A or Direct if planned yourself

Detail The name of the Sub-pool, or (#) if not applicable

Guide Type Inguide or Overguide

OG Type The type of Overguide: New Initiative, Augment, Price, and (#)
Unassigned

NASA Org The directorate or division the Travel $ are being requested from

FY 20XX $ The actual dollars associated with Travel by Organization

Totals The totals for all Organizations listed
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0 Requesting Annual
Dim Service Pool Units

B Goal: Request annual Service Pool units by Organization
from Service/Sub-Pools

B Why: As part of the budget build-up, the project planning
requester must determine the amount of services required
from the Service/Sub-pool for the WBS element task. The
project planning requester can review the estimated units of
service from the allocated and demand service/sub-pools.
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ﬁim Requesting Annual
Service Pool Units (Cont.)

B Steps for entering header data:
1. Log On

2. Open “Project Planning (FTE, Travel, SP, Other Dir $,
WYE)” folder

Enter Header Data

Click the Transfer Header Variables button
Click the SP Units (Annual) button

Enter Input area data

Allocate service pool costs

N o O b~ W
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ﬁim What goes in the Input Layout? Checking
for Service/Sub Pool Estimates

PROGRAM

SP Units (Annual) — Input Area

| 5P Urits fnnual

1 FTE [&nnual

FTE [&nnuall - Delta

FTE § [Annual

mPrime [Ren=Est]

Travel § [Annual

Travel § [dnnual] - Delta

SF Urits [&nnual] - Dela

SPEIA »

EH ecompLte @E recute Allazation

MR efesh SP Rate |ﬁﬁheck Bus. Rules |

= | Guide Type|OG Tﬂ,fpeﬁ MASA Org Service pool Sub-poal LIOM(SP Type| FY 2004 LinitsiFY 2009 Linits| FY 2006 Linits| FY 2007 Linits| FY 2008 Linits| FY 200
| INGUIDE |# 21 |MAS  |SpaceTech. |FERS PROPERTY |PC |ASP A0.0 0.0 500 0.0 0.0
| INGUIDE |# 21 |MAS  |SpaceTech..|S&E ENG HR |DSP B0.0 B0.0 g0.0 g0.0 60.0
L INGUIDE |# 21 |M5F  |SpacePra). |[FERS PROPERTY |PC |ASP 25.0 25.0 250 25.0 25.0

Note: Prior to beginning your planning and requesting of Service
Pool units you can push the |F%Fime [Req=Est) button in order to
prime your planning layout with the service/sub-pool units
estimated for your WBS element and organization combination by
the service/sub-pool managers. This automated process is for your
planning information. You can then continue to plan over these
numbers or keep them.

BF Release 0.5 Training — Revision 1
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4 FTE tannuall |

PROGRAM

FTE [&nnual] - Delta

FTE % [&nnual)

What goes in the Input Layout?

SP Units (Annual) — Input Area

Travel § [&nnual)

Travel 3 [annual] - Delta

- SP Urits [Annual)

SP Units [Annual] - Delta

SP 4 b

lﬁﬁ ecompte | lﬁE wecute Allocation

| lﬁF’lime [Reg=E st]

| [%*Refech SP Rate

| lﬁEheck Buz. Rules |

=] -@

Guide Type| QG Type| B MASA Crg Semice pool| Sub-poal IO 5P Type| FY 2004 UnitsEFY 2005 Linits| FY 2006 Uinits| FY 2007 Units| FY 2008 Units| FY 200
INGUIDE  |# 21 | MAS Space Tech... |[FERS PROFPERTY |PC |ASF a0.0 50.0 50.0 50.0 a0.0

| INGUIDE  |# 21 |21MAS Space Tech...|S&E ENG HR [DSP g0.0 g0.0 B0.0 B0.0 G0.0

L INGUIDE  |# 21 |215F Space Proj... |[FERS FROFPERTY |PC |ASF 280 250 250 250 250

1)  Click the SP Units (Annual) button

2) Click the Append Row button to add a row

3) Enter the following:

BF Release 0.5 Training — Revision 1

Guide Type
OG Type

BA

NASA Org

Service Pool

Sub Pool

FY 20XX Units

Inguide or Overguide
Overguide type: New Initiative, Augment, Price or (#) unassigned.
You must use unassigned (#) if you selected inguide
Business Area or Center that hosts the SP you are requesting
use of
The directorate or division requesting Service Pool Units
The Service Pool you are requesting services from

The SP Sub Pool you are requesting services from

Enter requested SP Units for two previous years, the budget year
and four outyears. SP Units are measured in different units
depending on the type of SP usage requested (e.g. hours, square
feet, headcount, etc.)
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1 FTE [Annual) FTE [&nnual] - Delta FTE % [&nnual)

Travel § [&nnual)

What goes in the Input Layout?

(Cont.)

SP Units (Annual) — Input Area

Travel 3 [annual] - Delta

5P Unitz [Annual]

SP Units [Annual] - Delta

SP 4 b

lﬁﬁ ecompte | lﬁE wecute Allocation | lﬁF’lime [Reg=E st]

| [%*Refech SP Rate

| lﬁEheck Buz. Rules |

FEE] -@
Guide Type| QG Type| B MASA Crg Semice pool| Sub-poal IO 5P Type| FY 2004 UnitsEFY 2005 Linits| FY 2006 Uinits| FY 2007 Units| FY 2008 Units| FY 200
| INGUIDE  |# 21 [21A8 Space Tech.. |FERS FROFERTY |FC |ASP an.0 s0.0 an.n an.0 an.o
| INGUIDE  |# 21 [21A8 Space Tech.. |S&E EMNG HR |DSF g0.0 g0.0 E0.0 E0.0 G0.0
|_ INGUIDE | # 21 |[215F Space Proj... |FERS FROFPERTY |PC |ASP 260 250 250 250 250

4) Click the Transfer Variables button to sort the row of data you entered and total the
input area

5) Click the Recompute button to transfer data from the input area to the output area

6) Click the Refresh SP Rate to bring in the newest Service Pool rates

7) Repeat for all of the Organizations you are responsible for

8) Click the Save buttion to save your data.
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What goes in the Input Layout?
Allocating Service Pool costs

SP Units (Annual) — Input Area

Note: After submitting your changes to version control, you
need to click the lebutton in order to receive any
allocation of service pool costs based upon your WBS element’s
subscription to a service pool. These costs are comprised of FTEs,
FTE $, Travel $, Other Direct $, and WYEs and are based on the
percentage of the requested service pool’s capacity being
consumed by the service pool for which you are planning.

1 FTE [finnudl] FTE [finnuall - Dela FTE % [&ninual) Travel § [Annual] Travel § [Annual] - Deka 5P Units [&nnual) 5P Units [dnnual) - Delta SPEA e
[onecompute | [FAEkecute Alocation  J%Piime (Reg=E ) |@Hefresh SP Rate |ﬁﬂheck Bus. Aules |
RAIFEmEpEEE
| Guide Type|OG Tyne BA - NASA Org Service pool Sub-paoal LIOM(SP Type| FY 2004 LinitsiFY 2009 Lnits| FY 2006 Linits| B 2007 Linits| FY 2008 Linits| FY 200
[MGUIDE  |# 2 |HAS Space Tech...|F&RS FROPERTY [PC [ASP a0.0 a0.0 0.0 0.0 a0.0
MGUIDE  |# 21 |HAS Space Tech...|S&E ENG HR |DSP B0.0 B0.0 B0.0 B0.0 f0.0
L MGUIDE |# 21 |MEF Space Proj.. |F&RS FROPERTY |[PC [ASP 246.0 260 24.0 24.0 nen

BF Release 0.5 Training — Revision 1
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Where can | see the output?

SP Units and $ (Annual) — Output Layout

FTE and § [Annual] Trawvel § [Annual) SP Unitz and § [Annual] Other Dir & [Annual) W'E [Annual] FTE and § [Phase] Travel § [Phase] SP Unitz a #

Source |Detail |Guide Type | 0G Type |BA | RNASA Crg Semice pool | Sub-pool  |LIOM |SP Type| By 2004 Units | FY 2004 §| FY 2005 Units| FY 2005 §| FY 2006 Linits | FY
DIRECT |# IMGUIDE  |# 21 |21A8 Space Te.. [FERS PROFPERTY |FC  |ASP 500 136.418 500 1365149 5000 1
DIRECT |# IMGUIDE  |# 21 |21A8 Space Te.. [S&E ERIG HR |DSFP G0.0 0.0oo 60.0 0.0oo 60.0
DIRECT |# IMGUIDE  |# 21 |215F Space Pr.. [FERS PROFERTY |FC  |ASP 250 68.209 25.0 G8.260 2a.0
DIRECT |# IMGUIDE | OG Type |BA |WASA QOrg | Total Senice poal [Sub-poal 1358.0| 204627 1350 2047749 134.0
DIRECT|Detail |Guide Type | QG Type [BA | MASA Org | Total Senice poal [Sub-paoal 135.0) 204627 1350 2047749 135.0
Source [Detail |(Guide Type |OG Type [BA | RASA Org | Total Senice poal |Sub-paal 135.0) 204627 1350 2047749 1345.0

1) Click the SP Units and $ (Annual) output button to view the output area.
2) The following information is shown:

Source The name of the Service Pool or Direct if planned yourself

Detail The name of the Sub-pool

Guide Type Inguide or Overguide

OG Type The type of Overguide: New Initiative, Augment, Price, and (#) Unassigned.
BA Business Area or Center

NASA Org The directorate or division the Service Pool units are being requested for
Service Pool The Service Pool you are requesting services from

Sub Pool The SP Sub Pool you are requesting services from

UOoM Unit of Measure for the requested SP

SP Type ASP (Allocated Service Pool) or DSP (Demand Service Pool)

FY 20XX Units The number of SP Units requested

FY 20XX $ The dollars associated with the SP (equal to SP Units X Rate).

Totals The totals for all Organizations listed

BF Release 0.5 Training — Revision 1
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rrosran  Requesting Annual Other Direct $
B Goal: Request annual Other Direct $ by Organization

B Why: As part of the budget build-up, the project planning
requester must determine the amount of procurement
funding (Other Direct $) each Organization has to execute
the WBS element’s task. This amount is usually determined
from the Program/Project Full Cost guidelines after
considering the costs from all the full cost components.
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ﬁim Requesting Annual Other Direct $
PROGRAM (Cont-)

B Steps for entering header data:
1. Log On

2. Open “Project Planning (FTE, Travel, SP, Other Dir $, WYE)”
folder

Enter Header Data

Click the Transfer Header Variables button
Click the Other Direct $ (Annual) button
Enter Input area data

ep Gil o= Y
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What goes in the Input Layout?

Other Direct $ (Annual) — Input Area

1 nnuall - Dela | SP % [Annual) | Other Dir F [Annual) WHE [Annual) | FTE [Phasze] FTE % [Fhase] - Incremental FTE % [Phase] - Cumulative Travel $[ »

[*#3R ecompute ||ﬁl:heck Bus. Rules |
ga) | @)@ 0 el [z ]2 e

| Guide Type  |OG Type  |MASA Org FS |Contract Wendor M. Gl § - Prior¥ea .. FY 2004 §| FY 2005 §|Fy 2006 §| FY 2007 §|FY 2008 §|FY 2008 §
INGLIDE # 2145 SpaceTe. (29 |UCONTRACT1 |Unassign.. [2600 7,800,000 (4 750,000 4,750,000 |4 500.000 |4 500.000(4,500.000(4 500,000
INGLIDE # 218F Space Pr.. (29 |UCONTRACTZ |Unassign.. (2600 2,800,000 (1,200.000(1,300.00001,300.000 (1,150,000 (1,150,000 (1,150,000
INGLIDE 0G Type  |[MNASA Crg | Total F3 |Contract Cl 10,600.000 6050000 |6050.000{5,800.000 (5 6500005650000 5650000
Guide Type |[OG Type  |MASA Org | Total FS |Contract l 10,600,000 6,050,000 |6,050.000 (5,800,000 (5 6500005650000 5650000

1)  Click the Other Dir $ (Annual) button
2) Click the Append Row button to add a row.
3) Enter the following:

Guide Type Inguide or Overguide

OG Type Overguide type: New Initiative, Augment, Price or (#) unassigned.
You must use unassigned (#) if you selected inguide

NASA Org The directorate or division requesting Other Direct $

FS Fund Source — The Fund Source that the project WBS is associated
with

Contract The contract ID the WYEs are associated to, or UCONTRACT(n) for
unassigned

Cl Commitment Item

Prior Year(s) $ The sum of all prior year costs

FY 20XX $ Enter Other Dollar requests for two previous years, the budget year

and four outyears.
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Oim What goes in the Input Layout?
PROGRAM (Cont-)

Other Direct $ (Annual) — Input Area

1 nnuall - Delta | SP 3 [Annual) | Other Dir § [Annual) WYE [Annuall | FTE [Phasze] FTE % [Fhaze] - Incremental FTE % [Phaze] - Cumulative Travel $[ »
[*#3R ecompute ||ﬁl:heck Bus. Rules |
ga) | @)@ 0 el [z ]2 e
| Guide Type  |OG Type  |MASA Org FS |Contract Wendor M. Gl § - Prior¥ea .. FY 2004 §| FY 2005 §|Fy 2006 §| FY 2007 §|FY 2008 §|FY 2008 §
INGLIDE # 2145 SpaceTe. (29 |UCONTRACT1 |Unassign.. [2600 7,800,000 (4 750,000 4,750,000 |4 500.000 |4 500.000(4,500.000(4 500,000
INGLIDE # 218F Space Pr.. (29 |UCONTRACTZ |Unassign.. (2600 2,800,000 (1,200.000(1,300.00001,300.000 (1,150,000 (1,150,000 (1,150,000
INGLIDE 0G Type  |[MNASA Crg | Total F3 |Contract Cl 10,600.000 6050000 |6050.000{5,800.000 (5 6500005650000 5650000
jGuidE Type |QG Type |[WASACrg  |Total FS |Contract l 10,600,000 6,050,000 |6,050.000 (5,800,000 (5 6500005650000 5650000

4) Click the Transfer Variables button to sort the row of data that you entered and total the
input area

5) Click the Recompute button to transfer data from the input area to the output area.

6) Repeat for all of the organizations that you are responsible for.

7) Click the Save button to save your data.
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PROGRAM

Where can | see the output?

FTE and § [&nnual]

Travel § [Annual]

SF Urits and § [&nnual]

Other Dir § [Annual]

. -
WHE [tnnual]

A

FTE and % [Phaze]

U 0
Travel § [Phaze]

U
SP Units a ¥

'1) Click the Other Dir $ (Annual) output button to view the output area.

2) The following information is shown:

Source
Detail
Guide Type
OG Type

NASA Org

FS

Contract
Vendor Name
Cl

Prior Year(s) $
FY 20XX $

Totals
BF Release 0.5 Training — Revision 1

Source |Detail | Guide Type | OG Type |NASA Org F5|Contract Wendor .. |Gl | Prior Year(s) §|FY 2004 §|FY 2005 §|Fy 2006 §| FY 2007 §|Fy 2008 §|FY 2009
~ |DIRECT[# INGUIDE |3 21AS Space Te.. |29 (UCONTRACTI |Unassgi.. | 2600 7.800.000(4,750.000 (4,750,000 |4,500.000(4,500.000 4,500,000 |4,500.00
DIRECT|# INGUIDE |3 215F Space Pr.. |29 [UCONTRACTZ2 |Unassi... | 2600 2,800.000(1,300.000{1,300.000(1,300.000{1,150.000(1,150.000{1,150.00
DIRECT|# INGUIDE  |OG Type | NASA COrg | Total F3 | Contract ] 10,600.000 |6,050.000 |6,050.000|5,800.000{5,650.000 |5,650.000 |5,650.00
DIRECT|Detail |Guide Type [OG Type |NASA Org | Total F5 | Contract ] 10,600.000|6,050.000 |6,050.000|5,200.000{5,650.000 |5,650.000 |5,650.00
Source |Detail |Guide Type [OG Type |NASA Org | Total FS | Caontract ] 10,600.000|6,050.000 |6,050.000|5,200.000{5,650.000 |5,650.000 |5,650.00

The name of the Service Pool, G&A, or Direct if planned yourself
The name of the Service Sub-pool or (#) if not applicable
Inguide or Overguide

The type of Overguide: New Initiative, Augment, Price, and (#)

Unassigned

The directorate or division the Other Direct $ is budgeted for

Fund Source

The contract ID the Other Direct $ is planned for

The name of the company on the contract
Commitment Item
The sum of all prior year costs
The actual amount of requested Direct Other $

The totals for all Organizations listed
Slide #101
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Budget Formulation:
Corporate G&A Planning
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0 Overview:
Dim Corporate G&A Planning

B Based upon recent Full Cost decisions, Corporate G&A
will utilize a different cost collector to establish Corporate
G&A requirements

B Corporate G&A will be planned in the Project Planning
folders. Corporate G&A planners need to review all
Project Planning training materials

B Modifications to Corporate G&A Allocation functionality
will be implemented for the February release

B While no changes have been made to Center G&A
planning, Center G&A Allocation will be modified as a
result of Corporate G&A
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Role Overview

The roles in the class and how they differ
B Corporate G&A Authorizer

e Distributes Corporate G&A authorizations from Project Definition to WBS
element level.

e Has access to the Projects — Secondary FTE Distribution and
Projects — Secondary Travel Dollar Distribution folders.

B Corporate G&A Requestor

e Requests Corporate G&A (at WBS element level)
for FTEs, Travel, Service Pools, Other Direct
Dollars and WYEs.

ﬁ) /@ e Has access to the Proj Plan (FTE, Travel, SP,
P, )

Other Direct $, WYE) and PP — Phasing (Other
Direct $) folders.

'} B Corporate G&A Administrator

e Allocates Corporate G&A to Projects.
</( , e This process has not been implemented for BF
Release 5.
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Corporate G&A
Idiosyncrasies
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rrosrav  Planning Folder for Corporate G&A

B Plan Corporate G&A in the
PP folders:

e Projects — Secondary
FTE Dist.

Flanning Folder  Edit Goto  Extras Sy

sterm Help
24 H e SRR anos BE @M

Planning Folders
D (G ) |G T

Planning Folders
EE Center Contral Planning (FTEs f R&FR)

EE Center Contral Planning (Travel F . . -\ . i —
&y Primary Resource Dist. (FTES) [{g Prajects - Secondary FTE Dist, }' ProleCts _Secondary
({3 Primary Resaurce Dist. (Travel §) @ Projects - Secondary Travel § Dist. Travel $ Dlst.

(g Projects - Secondary FT

_ e Proj Plan (FTE, Travel,
@CtrG&A SEcundawlFlTlEID@t e SP, Oth Dlr $, WYE)

g cir G&A - Secondary Travel § Dist. i
e PP - Phasing (Other

g Corp G&A- Secandary FTE Dist. L\

g Cir G&A (FTE, Travel SF; Dir § WYE)
EE CE-Fhasing (Cther Dir §)

(g com ST EE SR LB L_[E Proj Flan {FTE, Trawvel SP,0th Dir §MW0YE)
(g CO-Phasing (Dther Dir §

Senice Fool- Capacity | Rate Pz LT:E FP-Fhasing (Other Dir §)
% Semice Pool - Revenue Flanni &%
T =Tt T 0 LS L} [ FuTak=t i u ot e

EE Corporate GEA - Allocations
E Center Version Contral Batch Processing
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PROGRAM

B Corporate G&RA WBS

elements have unique
attributes
e All Corporate G&A WBS
elements are numbered

either BA-103-XX...or
BA-104-XX...

e For example, 62-103-01-12-
01 is a Corporate G&A
WBS element

Corporate G&A Planners
will be restricted to WBSes
of this type

Restrict Value Range

Corporate G&A WBS Elements

Restrictions |

WBS elament | 52100

Medium desctiption
Business area
Company Code
Cost center
Contralling area
Profit center
Applicant

Project type

Person responsible
WWES element {ext)
Req.cost center
Cost Center
Chanoed an

Object currency
Priority

Project

Created on

Statist. YWBS element
Plant

o s s o Y

Mame of Yariahle |Long description

Selection

Char. value ext.

Center BA

Budnet Year Budnet Year
Agency Wersion  Agency Wersion
Center Wersion Center Wersion
Type of Flanning  Type of Planning
Appragriation Type Apprapriation Type
WHS Element WWBS element

[ etwork Metwork

Artivity Metwork activity

L LI Tl ] [

Fiscal vear Fiscal year

62 Marshall Space Flight Cent...

2020
A1
o1
NOA
HEF
[ 62-103-01-12-01] |
#
#
2018

2020

Pre-FOP

coo

Mewy Ohligation Auth.
Human Space Flight
F2-103-01-12-01
Mot assigned

Mot assigned

20148
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Corporate G&A Reports

B Some Corporate G&A data is available through the
Corporate G&A reports menu

B Other Corporate G&A report titles will remain in the menu
bar, but can not be used to retrieve data

Corporate G&A Reports Corporate G&4 ¥| IFMP Docs ™

FTEs

m Corporate G&A Rate wees
m Cost Recovery — Annual Senic: Poal )
m Cost Recovery — Phased s
m Expense vs. Revenue — --
Annual Full Cost Expense R

Summanry
Corporate GEA Rate

Cost Recovery

m Expense vs. Revenue —
Version Comparison

Expense ¥s. Revenue
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PROGRAM Reminder

B Annual planning, phasing and reporting
for Corporate G&A will mimic Project
Planning. Please see Project Planning
course materials for detailed
procedures.

B Corporate G&A Allocation modifications
will be implemented in the February
release.
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Demonstrations and Exercises

B Now, let's get our hands on the system.

[ - c c

Usmg your exercise handout, go to
Project Planning & Corporate G&A
Requestor Exercise: (steps 1-39)
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Reviewing Center G&A
Allocations

& Other Full Cost
Allocations
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o Overview:
Dim Center G&A Allocations

This section will focus on the following:
» Entering Header Data

» Reviewing G&A Allocation output views

» Reviewing corresponding reports
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Process Flow:
Center G&A Allocations

Center G&A Total Center Project
Functions Requirements Allocates Planners
prepare for Center Center G&A to Review G&A
Budget G&A are Projects and output detail
requirements Consolidated Corp G&A

Flanning Folders
L_[E Center Control Planning ( FTEs [ R&P M)
L_[E Center Contral Planning {Travel §)
L_[E Frimary Resaource Dist. (FTES)
@ Primary Resource Dist. (Trawvel §)
[ Projects - Secondary FTE Dist.
EE Frojects - Secandary Travel § Dist.
L_[E Semice Pools - Secondary FTE Dist.
EE Service Pools - Secondary Travel § Dist.
[ ctr G&A- Secandary FTE Dist.
[ otr GRA- Secondary Travel § Dist.
[ corp G&A - Secondary FTE Dist.

L_[E Corp G&A - Secondary Travel § Dist. ;]
L_[E Froj Plan (FTE, Trawvel, SF,0th Dir §WYE)

g PP-Phasing (Other Dir §)

@ S Poal (FTE, Travel 5F Oth Dir § WWYE)

&g 5P-Phasing (Other Dir §)

[ ctr GRA (FTE, Travel, 5P, Oth Dir § 4 E)

[ CE-Phasing (Other Dir §)

EE Carp GEA (FTE Travel 5P, Cth Dir § WYE)

[ co-Phasing (Other Dir §1

EE Service Pool - Capacity f Rate Planning

L_[E Semice Pool- Revenue Planning

[ Center G&A- Allocations Z

L_[E Coarporate GEA - Allocations

BF Release 0.5 Training — Revision 1

In the Center G&A — Allocation folder, the
Center CFO performs Center G&A allocations
back to Projects.

In the Pro Plan (FTE, Travel, SP, Oth Dir $,
WYE) the Project Planning Requester can review
the Center G&A allocated to the project WBS.

Why: Project planners contribute a part of the
Projects’ budget towards funding Center G&A
functions from which they benefit. The
assessment is based on direct on-site Workforce
and can be reviewed by the Project Planner to
understand the Full Cost requirements of the
project.
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ﬁim How is the Center G&A Rate
P RO G R A M Calculated?
m Step 1: All Center G&A Functions submit G&A Functions

requirements in Full Cost

B Step 2: As the numerator, the functions’
requirements are consolidated for a Total
G&A requirement for the Center

B Step 3: As the divisor, the Center’s Total
Direct On-Site Workforce is consolidated
e Direct On-Site Workforce includes:
\ Project FTEs and WYEs

V' Service Pool FTEs and WYEs benefiting Total Center G&A
Projects based on its service pool utilization c020M 9. 2 %a
1

B Step 4: The G&A rate is developed by
dividing the Center’s Total G&A
requirement by the Center’s Total Direct

I\ A

Total Direct On-Site

On-Site Workforce Workforce
B Step 5: Center G&A is allocated to the —

Project by multiplying the Center G&A
rate with the Project’s Direct On-Site
Workforce G&A Rate
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Understanding the Allocation

B In Full Cost, there are five elements of planning
e Salary Funding (formerly known as FS41$)
e Travel Funding (formerly known as FS42 $)
e All Other Funding (Other Direct $ - Procurement)
e Civil Servant Workforce (FTES)
e Contractor Workforce (WYEs)

B |n order to maintain data integrity, the Allocation will be done for
the Total Dollar amount (a composite of the 3 funding elements) as
well as separately in 3 types of Funding elements and the 2
Workforce elements

G&A Functions Project A
, Salary
S °““*'
Center Travel
Salary Requirement G&A —
%’—E' Allocation
o 3
Travel Requirement Project B
=y
Center
All Other Requwements G&A —
t SRR Allocation
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ﬁim What Does the Center G&A
Administrator do?

Center G&A Administrator - Project Allocation Worksheet

= | Mame Descriptn Selection izhar. value ext.
Center B.A 21 Ames Research Center
Budget ¥ear Budget vear 2006 2006
Agency Wersion Agency Wersion A0 Fre-FOFP
CenterVersion Centerersion oo oo

Fiscal Year Fiscal yvear I: 2004 2004

Iﬁﬂ efrezsh G Costs I'E"-.-"B[Siljn Contral: Copy IIE'\-"ersiDn Contral: Diraft 5 ubimit Ilﬁ"v"ersion Contral: Final 5ubmit Ilﬁ"v"ersion Contral: Restore

Project dAllocation W ork.zheet I Corp G&d, Allocation work sheet I Center G&a Total % [Summary] I Center G&a Total $ [Detail) Center Gia FTE [Detail)
Iﬁﬂecompute Dieltas Ilﬁﬂeset Ctr G & Distrib 52 LD mEHecute Ctr Gt Allocation
NN =1 A P11
FProject Definition Froject Total OSWF | Project % of Total| Ctr G&& & Distrib @ 100% | Ctr G&A F Distrib @ UD | Ctr G&A LD Distrib Delta
21-200-10 21-200-10 75.0 75 26 3 921.499 3 921.499 0.oon0
21-721-10 21-7T21-10 24.6 2474 1,302.501 1,308.501 0.000
roject Lefinimion Total % 1= T o o, AHu o o, AHuout I o.ooo
Project O5%F [Summary) I Project [Dretail] I Project dAllocation [Detail] Corp Gd, O5WF [Summarny] I Corp G, [Detail) I Corp G Allocation [Dete

|5 | Project Definiion | | Project Total OSwWF Prnject%nanta Ctr G&A § Distrib @ 100% | Ctr G&A § Distrib @ UD|
| RPN EFET 1308 50 1306501

| Froject Definition Total 100,00

B The Center G&A Administrator has a planning folder in which the Total On-
Site Workforce (OSWF) can be reviewed

B Based on the OSWF and the G&A rate, the Center G& A Administrator
allocates Center G&A to the Projects
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0 Center G&A
fm Allocation Checklist

B Goal: Review planning steps required before the Center
G&A Allocation can occur

B Why: Because budget planning is an integrated process,
there are dependencies among different planning elements.
The system logic is built to comply with those dependencies,
therefore the project planning requester must ensure all the
steps are fulfilled in order to view the Center G&A Allocation
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fm Center G&A Allocation Checklist

B Checklist for Project Planning Requesters:
1. Plan Project WBS element’s FTEs e

2. Plan Project WBS element’'s WYEs —
3. Plan Service/Sub-Pool unit subscription

4. Execute Service/Sub-Pool allocation
5

Release planning information to DRAFT Version & Save
» This allows the planning data to be set to move to Final Version

6. Release planning information to Final Version & Save

» This allows the Center G&A Allocation Administrator to include
the Project’s Direct On-site Workforce in the rate calculation

7. Exit out of planning folder

8. Ensure Center G&A Allocation Administrator has executed the
allocation

» The Center G&A Allocation is a push down process in the Budget
Formulation system. Unless the Center G&A Administrator
executes the “allocation,” the information will not be visible to the
Project Planning Requester.
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Enter Header Data

B Goal: Enter the appropriate characteristics in the Header
Area to define the data you want to plan

B Why: All planning data entered into the system is
categorized and stored based on the Header Data
combination
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Dim Enter Header Data (Cont.)

B Steps for entering header data:
1. Log On

2. Open the “Project Planning (FTE, Travel, SP, Other Dir $,
WYE)” folder

3. Enter Header Data
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PROGRAM

Project Planning (FTE, Travel,

SP, Other

Dir $, WYE) Folder

Project Plan (FTE, Travel, SP, Other Dir $, WYE) Requester — Header Layout

s ) [ ] g
|§ Mame of Wariable ||_nng description | Selectinn| Characteristic Value Ext. Displayﬂﬁelection| ChaNaIE}d|
Center BA 21 Armes Research Center [+]
- |Budget Year Budget Year 2006 2006 [=]
| Anency Yersion Agency Version A0 Fre-FOP (]
CenterYersion Center Yerzion coom oo
Type of Planning  Type of Planning MHOA Mewy Ohligation Auth.
ppropriation Type Appropriation Type BAT| Science and Teu:h||
BS Elerment WBS element 21-721-10- Systems Engineeringfarchitecture
| I \etwork Mletwinrk #* Mot assighed ]
Aitivity Mletwark activity #* Mot assighed E|
- |Fideal vear Fiscal year 2004 2004 (]
[##3ersidn Contiol Co &3 ercion Control Draft S ubmit * 2 erzion Control: Final Subiit %20 erzion Control. Bestare 2HCheck ALL Bus Bules [ SEM TEAM USE OML: »
FTE (Anua | Marme of Yariable |Long description selection] Characteristic Value Ext. Display . a0 pers | sPsws
Center BA 21 Ames Research Center
[f#iR ecompute
| Budoet vear Budoet ¥ear 20086 2008
=] d
= : Agency Version Agency Wersion A0 Fre-FOF —
Guide HEls totld < Header Datals| ]
| INGUID | ] Center Version Center Wersion 0o 001 0 B
Type of Planning  Twpe of Planning MOA Mew: Dbligation Auth. alg]
FTE and 61 Appropriation Tyvpe Appropriation Type SAT Science and Tech|Lel$[Phase] | e—
WHS Elerment WHS element 21-T21-10- Systems Engineeringfarchitecture
Metwark Metnarl: #* Mot assigned
B[ 50urce o » _ FY 2006 §| FY 2007 FTEs| [
 [[oiRECT Activity Metwork activity # Mot assigned 0.000 5.0([«]
DIRECT |Fiscal Year Fiscal year 2004 2004 0.000 50][~]
[[v]
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||
What goes in the Header Area?
E2dllc Ared
=2 ame of Yariable ong description election aracteristic VYalue . Display
Center BA 1 Ames Research Center
Budget Year Budget Year 2006 2006
Agency Yersion Agency Wersion A001 Pre-FOP
Center Wersion Center Wersion 001 001
Type of Planning  Type of Planning oA, Mewe Obligation Auth.
Appropriation Type Appropriation Type SAT Science and Tech
WHS Element WWHE element 21-721-10- |Systems Engineeringfarchitecture
Metwork Metwaork * Mot assigned
| Activity Metwark activity #* Mot assigned
Fiscal Year Fiscal vear 2004 2004

1) Enter the following in the Header Area to define the data that you want to plan:

Center The two-digit Center number

Budget Year The year you are planning

Agency Version The Agency Version you are working in (A001-A006)
Center Version The Center Version you are working in (C001-C005)

Type of Planning The type of Budget Plan (NOA or COST)

Appropriation Type The appropriation the Project belongs to (SAT or HSF)
WBS Element The WBS Element you are planning for

Network The Network you are planning for (# - unassigned)
Network Activity The Network activity you are planning for (# - unassigned)
Fiscal Year The fiscal year you are working in (Budget Year -2)

2) Click the Transfer Variables button to set the data you want to plan.
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Reviewing the Allocation

B Goal: Review the allocation of Center G&A by the different
elements of planning in the output section

B Why: The allocation of G&A occurs by the elements of full
cost planning, therefore you must look at each element in
the output section to see the components of the total G&A
allocation. The allocation is identified by the source column
citing “CTR” to represent Center G&A.
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Reviewing the Allocation (Cont.)

B Steps for reviewing the Center G&A Allocation:
1. Log On

2. Open the “Project Planning (FTE, Travel, SP, Other Dir $,
WYE)” folder

3. Enter Header Data
4. Select different planning elements in the output section
5. Look for the source column with the title CTR
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Oim What is the Source Column in the

PROG R A M Output Section?

B Source: It indicates the originator of the planning element and
its associated cost

B DIRECT: Data planned directly by the project planning requester
B CTR: Data from Center G&A Allocation
B CORP: Data from Corporate G&A Allocation
B F&RS: Data from Facilities and Related Service Pool
B S&E: Data from Science and Engineering Service Pool
® |T: Data from Information Technology Service Pool
B FAB: Data from Fabrication Service Pool
B WT: Data from Wind Tunnel Service Pool
B TEST: Data from Test Services Service Pool
- W;U'HHE—M@ LiZ Fv 2004 FTE=|FY 2004 %\ FY 2005 FTE=| FY 2005 % FY
CTR * INGUIDE #* 21.&5* Space Technology ... |# 27| 246245 0.0 0.000
CTR ¥ INGUIEf i s —iny | 25| 233621 0.0 0.000
E| CTR * IMNGLI Eﬂ E LC 52| 479866 0.0 0.0o0
CTR Detail Guide L 52| 479866 .o 0.oo0o
I_IDIRECT #* INGUID' ﬁ I:I I-I rl: E #* 50| B25.000 5.0| B40.000
HDIRECT #* IMGLI LC 5.0 B25.000 5.0 G40.000
DIRECT |Detail Guide Type |OG Type  |MASA Org  |Total L& 5.0 B25.000 5.0 B40.000
’:| FERS FROFPERTY |IMGLUIDE #* 21A5 Space Technology ... |# 0.0 2103 0.0 21454
F&ERS FROFPERTY |IMGLUIDE G Type  |MASA Qrg | Total LS 0.0 2103 0.0 21454
F&ERS Detail Guide Type |OG Type  |MASA Org  |Total L 0.0 2103 0.0 21464
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Other Direct $ Allocation

Other Direct $ (Annual) — Output Area
FTE and % [&nnual] Trawvel  [&nnual] SP Unitz and F [Annual) Ii Other Dir & [Annual] WTE [Bnnual] FTE and % [Fhaze] Travel § [Phase]

Suurce Cretail Guide Type | 0G Tyvpe [RASA Org FS| Contract Yendor Mame| Cl FPrior ¥ear(s) §| Fyv 2004 | FY 2005 §
. CTH * IMNGUIDE  |# 21AS Space Technology Division [# |3 * * oooo| 418870 0. 000
. CTR #* INGLIDE  |# 215F Space Projects Division #* |# # # 0.000| 397 3497 0.000%
. CTR * IMNGIIDE | 0G Type [MASA Crg [ Total FS | Contract =l 0.000| 8162687 0.000%
. CTR Dretail Guide Type QG Type | MASA Org | Total F5 | Contract Zl o000 816267 0000

DIRECT |# INGUIDE  |# 21AS Space Technology Division |29 |UCONTRACTT |Unassigned 2600 7,800.000 4,750,000 (4 750,000
| DIRECT |# IMNGUIDE  |# 215F Space Projects Division 29 |UCONTRACTZ |Unassigned |2600 2.800.0001,300.000({1,300.000
| DIRECT |# IMNGIIDE  |OG Type [RASA Crg [Total FS | Contract Zl 10,600.000 (6,050.000| 6,050 000
| DIRECT | Detail Guide Type |0G Type [MASA Crg [ Total FS | Contract Zl 10,600,000 |6,050.000| 6,050,000

F&ERS |PROPERTY |IMNGLIDE |# 21AS Space Technology Divisiaon |#  |# #* #* 0.000 G.010 6.010
’_ FERS |PROPERTY |IMNGLIDE QG Type (RASA Crg [ Total FS | Contract ] 0.000 G.010 6.010
| FERS |Detail Guide Type |G Type |RASA Org | Total FS | Contract Zl 0.000 B.010 B6.010

SEE EMG IMNGUIDE  |# 21A5 Space Technology Divisiaon |#  |# #* #* 0.000 0105 0105
’_ SEE ERG IMNGLIDE |G Type [RASA Crg [ Total FS | Contract ] 0.000 0105 0105
| SEE Dretail Guide Type QG Type | BMASA Org | Total FS | Contract | 0.000 0.10%5 01045
|_ Source |Detail Guide Type | QG Type | MASA Org | Total FS | Contract Zl 10600000 (6,872 382 |6,056.114

1. Click on the Other Direct $ (Annual) button in the output area
2. Look for the Source Column
3. Review the allocations from different sources
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PROGRAM

Reviewing the
Travel $ Allocation

Travel $ (Annual) — Output Area

FTE and § [&nnual] I Travel § [Annual]

5P Unitz and § [&nnual]

| Other Dir § [nnual]

| WY [Annual] | FTE and § [Phase]

| Travel $ [Phasze]

el Source J0etail Glide Type |0G Type | MASA Org FY 2004 | Fy 2005 & FY 2006 &|FY 2007 §| Fy 2008 &) FY 2008 & FY 2010 §
CTR # INGLUIDE  |# 2185 Space Technology Division F.347 0.000 0.000 0.0on 0.000 0.000 0.000
| CTR # INGLIDE  |# 215F Space Projects Division f.021 0.000 0.000 0.0a0 0.000 0.000 0.000
| CTR Dretail Guide Type [OG Type |MASA Org | Total 12 368 0.000 0.000 0.000 0.000 0.000 0.000
| DIRECT |# INGLIDE  |# 2185 gpace Technology Divisian 75.000 74.000 75.000 75.000 75000 75.000 75.000
DIRECT [# INGLIDE  [# 215F Space Projects Division 2000000 20000 20000 20000 20.000 20.000|  20.000
bDIHECT Dretail Glide Type |OG Type |MNASA Org | Total 45,000 45000 95.000 45000 95000 95.000 45000
| FERS |PROPERTY |INGUIDE |# 2145 Space Technology Civision |  EB0.0%6)  BO08G| 60096 G009 60036 BO.096| BO.096
| FERS |[Detail Guide Type [0G Type | MASA Org | Total RO.096 60096 B0.049k BO.096 G009 B0.049k B0.096
| S&E ERG INGLIDE  [# 21A5 Space Technology Civision 0.4 0.421 0.421 0.4 0.421 0.421 0.421
| S&E Cretail Guide Type [0G Type |MASA Org | Total 0.421 0.4 0.4 0.4 0.4 0.4 0.4
|_ Source |Detail Guide Type [OG Type |MASA Org | Total 167885 1556817 1485817 1984917 185817 1854817 | 185817
1. Click on the Travel $ (Annual) button in the output area
2. Look for the Source Column
3. Review the allocations from different sources

BF Release 0.5 Training — Revision 1

Slide #127




SEm Reviewing the FTE and
PRO G R A M Associated Salary $ Allocation

FTE and $ (Annual) — Output Area

Travel § [Arnual) | SP Urits and $ [Annual] | Other Dir $ [Srnual) | WAYE [Annual) | FTE ard § [Phase) | Travel § [Phase) |

FTE and $ [&nnual)

&)ilo)@D]a)zz]R

el Source  JDetail Guide Type |0G Type  |[NASA Org LC | Fy 2004 FTEs|FY 2004 & FY 2005 FTE=|FY 2005 §| FY 2006 FTES|F
CTR 3 INGUIDE # 21AS Space Technology .. |# 27| 246245 0.0 0.000 0.0
CTR =3 IMNGUIDE # 218F Space Projects Divi...|# 25| 233621 0.0 0.000 0.0
CTR 3 INGUIDE 0G Type |MASA Org  (Taotal LC 52| 479866 0.0 0.000 0.0
CTR Detail Guide Type  |0OG Type [NASA Crg |Total LC 52| 479366 0.0 0.000 0.0
DIRECT |# INGUIDE # 21AS Space Technnlngy... * 0| EZa.000 5.0 ®40.000 a0
DIRECT |# IMGUIDE OG Type  |MASA Org  (Total LC 5.0 B25.000 5.0 B40.000 2.0 E

| DIRECT |Detail Guide Type  |OG Type  |[NASA Crg  |Total LC 50| EZ5.000 50| E40.000 50| €

| FERS PROPERTY |INGUIDE # 21A5 Space Technology .. |# 0.0 2103 0.0 21454 0.0

| FERS PROPERTY [INGUIDE 0G Type |MWASA Org  (Total LC 0.0 2103 0.0 21484 0.0
FERS Detail Guide Type  |0OG Type  [MNASA Crg  |Total LC 0.0 2103 0.0 21454 0.0

’_ S&E ERG IMNGUIDE # 21AS Space Technology .. |# 06| 784947 D6l 80842 0.6

| S&E ENG INGUIDE 0G Type |MASA Org  (Total LC 06| 78947 D&| 80842 0.6
SE&E Detail Guide Type  |0OG Type [MNASA Crg  |Total LC DE| 78947 D6l 80842 0.6
|E|:|L|r|:e Detail Guide Type |0G Type |MASA Org | Total LT 10.8|1,185917 A6 722996 A6 7

1. Click on the FTE and $ (Annual) button in the output area
2. Look for the Source Column
3. Review the allocations from different sources
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fm WYE Allocation

WYE (Annual) — Output Area

FTE and § [8nnual] WYE [Annual]

Travel $ [Annual 5P Unitz and § [Arinual] Other Dir § [Annual)

FTE and § [Phase] Travel § [Phase]

Detail | Guide Type |OG Type |MNASA Org

Contract Yendor Mame|Location | FY 2004 WyEs| FY 2005 WYES|FY 20068 WyES| FY 21

i

[CTR#  [INGUIDE [# 21A5 [Gpace Technal.. [# # ONSITE 11 ]
CflCTR# |[INGUDE |# 2SF  |Space Projects.. # # ONSITE 11 il i
CTR  |# INGUIDE  |0G Type |MASA Org | Total Contract Location o 0.0 0.0
l| CTR  |Detail |(Guide Type OG Tyne \NASA Org [Total Contract Location 2 0.0 0.0
DIRECT#  |INGLIDE |# 11A8  |Bpace Technal.. \UCONTRACT \Unassigned |OMNSITE T 70 70
DIRECT#  |INGUIDE |# 218F  |Space Projects.. \UCONTRACTZ \Unassigned |OMSITE 120 120 120
DIRECT |# INGUIDE  |0G Type |MASA Org | Total Contract Location 19.0 19.0 19.0
DIRECT|Detail | Guide Type OG Tyne \NASA Org [Total Caontract Location 19.0 19.0 19.0
| Source |Detail |(Guide Type OG Tyne \NASA Org [Total Contract Location 2d 19.0 19.0

1. Click on the WYE (Annual) button in the output area
2. Look for the Source Column
3. Review the allocations from different sources

BF Release 0.5 Training — Revision 1 Slide #129



Hfm

PROGRAM

Phasing
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PROGRAM PhaSing

B During initial and mid-year phasing plan creation,
phasing occurs for projects, service pools, Center
G&A and Corporate G&A using manual entry or
algorithms built into the system.

B Phasing Topics:
e How to phase
e Phasing algorithms

e Incremental and cumulative
phasing
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Phasing Goal

B Goal: Use the phasing input areas to phase Project Planning
requests for FTEs, FTE $, Travel $, Service Pool $ and WYEs

B Why: Phasing plans are done for the year of execution as a
means of tracking performance. Phasing plans usually follow
plans for spending on technical milestones. These plans will be
used in conjunction with Core Financial data for plans vs.
actuals analysis.
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Dim Phasing Goal

B Phasing
1. Logon

2. Open the “Project Planning (FTE, Travel, SP, Other Dir $,
WYE)” folder

3. Enter Header Data (ensure budget year and fiscal year are
correct)

Click on the appropriate Phasing Input Layout Button
Use algorithm buttons or manually enter phasing data
View the data in the matching output area

Save the data when complete

L2l (S
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PROGRAM

Header Data for Phasing

pader Arec
Hame of Yariahle |Long description Selection) Characteristic Yalue Ext. Display
Center BA 21 Ames Research Center
Budget Year Budget Year 2006 2006
Agency Yersion Agency Yersion A001 Pre-FOF
Center Yersion CenterVersion 001 oo
Twpe of Planning  Type of Planning i, Mew Ohligation Auth.
Appropriation Type Appropriation Type SAT Science and Tech
WWHBS Element WHS element 21-721-10- |Systems Engineeringfarchitecture
MHetaork Metwork #* ot assigned
Activity I+ etwwark: activity # Mot assigned
Fiscal Year Fiscal vear 2004 2004
L e
Center The two-digit Center number
Budget Year The year you are planning

Agency Version
Center Version
Type of Planning
Appropriation Type
WBS Element

Network

Network Activity
Fiscal Year

The Agency Version you are working in (A001-A006)

The Center Version you are working in (C001-C005)

The type of Budget Plan (NOA or COST)

The appropriation the Project belongs to (SAT or HSF)
The WBS Element you are planning for

The Network you are planning for (# - unassigned)

The Network activity you are planning for (# - unassigned)
The fiscal year you are working in (Budget Year -2)

The year of information you are phasing is dictated by the year you have showing
under Fiscal Year
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FTE (Phase) Input Area

FTE (Phase) — Input Area

= || Mame of Yariable |I_Dng description

Selection| Characteristic Walue Ext. Displa\,f|SeIectiDn| ChaNaI...|

YWBS Element WHS element

Center BA 21 Ames Research Center
] Budget Year Budget Year 2006 2006
=i Agency Mersion  Agency Wersion ADD1 Fre-FOP
|| center version Center Version com cao1

Type of Planning  Type of Planning [ o Mewy Ohligation Auth.
| Appropriation Type Appropriation Type SAT| Science and Tech|

21-T21-10- Systerns Engineeringfarchitecture

 [E3[D

Ilﬁ'\fersinn Control; Copy ||E'Vetsian Contral: Draft Submit ||E"'V'etsian Contral: Final Subrmit

||ﬁ'\iersi0n Control: Restore

| P#SCheck AL Bus. Rules

| 85 SEM TEAM USE ONL »

k
1 nnual] | Other Dir $ [Annwal] | WE [Bnnual] I FTE [FPhaze] I FTE % [Fhaze] - Incremental

| FTE $ [Phase] - Cumulative

| Travel § [Phaze]

| Travel § [Fhase »

’ﬁﬁecumpute ||ﬁ5traight-Line ||ﬁUser-Deﬁned |Iﬁﬁeflesh FTE Rate ||ﬁ€heck Bus. Rules | !
"'IE / Input Area

Guide Type |OG Type |MASA Org LG |OCT-FTEs|MNOY- FTEs| DEC - FTEs|JAN - FTEsS|FEB - FTEsS| MAR - FTES |APR - FTESI

| INGUIDE | # 21A8 Space Technology Division [# a0 A.0 a0 a.0 a0 a.0 A.0 N 50 t:'

| INGUIDE 0G Type  |MASAOrg | Total LC 5.0 5.0 5.0 5.0 5.0 8.0 5.0 5.0 ]
Guide Type |OGType |MNASAOrg |Total LC 5.0 8.0 5.0 8.0 5.0 .0 5.0 80| [~]

[l

1[«[+]

FTE and $ [Annual] Travel $ [Annual) SP Unitz and § [Annual] Other Dir $ [Annual) WHE [fnnual] FTE and § [Fhaze] Travel $ [Phaze) SP Uritz a ¥
Source |Detail|Guide Type | 0G Type | WASA Crg L | QCT- FTEs| QCT - §| WOV - FTES| MOY - §| DEC - FTES| DEC - §| JAMN - FTES|JAM - §|FEB - F
| DIRECT(# INGIIDE  [# MAS Space Technology Division [# a0( 0.000 A0 0.000 50| 0.000 0| 0000
| DIRECT |# INGUIDE |05 Type |WASA Org |Total L a0( 0.000 A0 0.000 50| 0.000 0| 0000 lz'
| DIRECT | Detail | Guide Type |0G Type | BASA Crg | Total L a0( 0.000 A0 0.000 50| 0.000 A0 0000 IZI
L[] [ |L«][»]
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PROGRAM WYE (Phase) Input Area

WYE (Phase) — Input Area

=8| Mame of Yariable |Long description | Selectinn| Characteristic Value Ext. Displav|SeIectinn| ChaNaI...|
| Center BA 21 Ames Research Center
Budget Year Budget Year 2006 2006
Agency Yersion  Adency Wersion ADD FPre-FiOP
Center Warsion Center Warsion can1 oot
Type of Planning  Type of Flanning MOA e Chligation Auth.
Appropriation Type Approptiation Twpe SAT Science and Tech E|
"WBS Element "WBS element 21-T21-10- Systerns Engineeringfarchitecture E|
[2#%ersion Contral: Copy ||ﬁ"u"er3inn Contral Draft Subrnit ||ﬁ"-fersinn Contral: Final S ubrmit ||ﬁ"u"er3inn Control: Restore ||ﬁtheck ALL Bus. Rules ||ﬁ"’“‘ SEM TE&M LISE OML: »
1 33¢] | Travel § [Phaze] - Incremental | Travel $ [Phaze] - Cunulative | SP Units [Phase] | SP Unitz [Phasze] - Delta WYE [Phaze] Uxer-DefinedA"/; [Phaze]
[f35F ecompte |Iﬁ8traight-Line ||ﬁHamp-Up |@Hamp-DDwn ||ﬁUser-Defined ||ﬁ€heck Buz. Rules /
- Input Area
FAIE =1 ] A A =
S| Guide Type  (0G Ty |NASA Org Contract Yendor Mame|Location | OCT - WYEs| ROV - WYEs| DEC - WYES | JAM - WYES|FEB - WYEs
| IMNGUIDE # 2145 Space Tech... [UCONTRACT1  |Unassigned |ONEITE 7.0 7.0 7.0 7.0 7.0
INGUIDE # Atals Space Proje.. [UCONTRACT2  |Unassigned |ONSITE 12.0 12.0 12.0 12.0 12.0
[le]l [
4 1d £ [Annual ! Uther Dir $ [Snnua T O ! ahd § [Fhaze ! ravel § [Phaze ! P Units and § [Phaze Uther Dir § [Phaze W E [Phase
Sl Source |Detfail | Guide Type |OG Type |MASA Org Contract Yendor MName|Location [ OCT - WYEs| MOV - WYEs| DEC - WYEs | JAN - WYEs| FEB - WYEs | MAR -
| DIRECT|# INGUIDE | # 2MAS Space Te..|UCONTRACTT |Unassigned |ORNSITE 7.0 7.0 7.0 7.0 7.0
| DIRECT|# INGUIDE | # 218F Space Pr.. |UCONTRACTZ |Unassigned |OMEITE 12.0 12.0 12.0 12.0 12.0
DIRECT |# IMGUIDE [0 Type |MNASA Org [Total Contract Location 19.0 18.0 19.0 18.0 18.0 E
1DIRECT Detail | Guide Type |QG Type |MNASA Org | Total Contract Location 19.0 18.0 19.0 18.0 18.0 E
[l [ |[«][»]
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1 m e Travel $ (Phase) Input Area

Travel $ (Phase) — Input Area

Mame of Yariable |Long description Selection| Characteristic Walue Ext. Display|Selection| Charval...
Center B 21 Ames Research Center
Budnet Year Budget Year 2006 2006
Anency Version  Agency Wersion A0 Pre-FOF
CenterYersion  Center Version 00 001
Type of Planning  Type of Planning OA Mew Obligation Auth.
Appropriation Tvpe Appropriation Type BAT| Science and Teu:h| E
YWHS Element WHS element 21-T21-10- Bystems Engineeringfarchitecture E
E"\-‘ersian Contral: Copy E"\-‘ersian Cantral: Draft Submit E"‘Jersinn Cantral: Final Subrmit E"‘Jersinn Cantral: Restare @Eheck ALL Bus. Rules ﬁ“““ SEM TEAM LISE DML K
Crnal) | OtherDi§fbnnual | WYE[bnnuall | FTE (Phase) | FTE$(Phase)-Inciementdl |  FTE §[Phase)-Cumudative || Travel(Phase) | Travel § [Phase
R ecompute |@5traighl-Line |ﬁﬂamp-Up |@Hamp-ann |ﬁUser-Defined |@Eheck Buz. Rules | /
= Input Area
RINERE]EEE ,
E Guide Type  |OG Type  |BASA Org DCT - § MOV - §|DEC - §| JAN - §| FEB - §| MAR - §| APR - &| MAY - F|JURN - & JUL- §|AUG- § SEP - §| Tota
| INGUIDE  |emf# 21A5 Space Technology Division| B6.250) 6250 6.260| 6260 B.250( 6250 6.250) B.250| 6.250| 6.250| 6.250| 6.250
| IMGUIDE # 215F Space Projects Division 1667 1.667| 1.667| 1.667| 1.667| 1.667| 1667 1.667| 1.667| 1.667| 1.667| 1.667 E
IMGUIDE 0G Type  |MASA Org  [Total 0= .~ = A~ = = A = = . .= i 0 ) A = E
L] I [«][»]
FTE and$ fannual) | Travel$jdnnuall |  SPUntsand$ (bonual) |  OtherDi$[bnnua) | WYE(tnnuall | FTEand$(Phass] | Travel$ Phase) | SPUnisa b
E Source |Detail|Guide Type |05 Type | NASA Ory OCT- 5 MWOV-F|DEC- §|JAN- § FEB - §| MAR - 5| APR - &) MAY - §{ JUN - §{JUL- F{AUG - §| 5B
| DIRECT|# INGUIDE  |# 21A5 Space Technology Division | 6250 G250 6.250| B.250| 6.250| 6250 B.250| 6.250| 6.2490| 6.2450( 6250 B
| DIRECT|# INGUIDE  |# 215F Space Projects Division 1667 1.667| 1.66Y| 1667| 1.667| 1.667| 1667 1667 1.667| 1.667| 1667 1 E
| DIRECT|Detail | Guide Type |26 Type |MASA Org [Total A2 A A T . A= . A b . A A 8= TE
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€I SP Units (Phase — DSP only)
ll [} S Input Area

SP Units (Phase — DSP only) — Input Area

i=ll=lliEd
Mame of Wariable |Long description Selection| Characteristic Value Ext. Display|89lectiun| ChaNaI...|
Center BA 21 Ames Research Center
Budget Year Budget Year 2008 2008
Agency Version  Agency Version ADO1 Pre-FOF
CenterVersion  CenterYersion Zom com
| Type of Planning  Type of Planning HIOA Mew Ohbligation Auth.
l: Appropriation Type Appropriation Type SAT Science and Tech E|
'YWHS Element WHS element 21-T21-10- Systems Engineeringfarchitecture E|
E"\-‘ersinn Cantral: Copy E‘Version Cattral: Draft Subrmit E‘Version Cattral: Final Subrmit E"\-‘ersinn Cantral: Restore @Eheck ALL Buz. Rules ﬁ"““ SEM TEAM USE OML® »

SP Units [Phaze) 5P Uritz [Phaze] - Delta W'E [Phaze] zer-Defined % [Phaze)

g
[t¥Recompute |FEHecute.&llocatiun |FStraight-Line |@Hamp-Up |mﬂamp-ann |mUser-Defined |@Eh§l‘/

RN R EEEE b Input dres

=l Guide Type|0G Type|BA  |MASA Ory Service poal| Sub-paal| LIOM| SP Type| OCT - Units| MOV - Units| DEGC - Units| JAMN - Units| FEB - LN MAR - Lini
L INGUIDE|)# 21 |21A5 Space Technology Division [S&E ENG HR |} |[DSF 5.0 5.0 a.0 A.0 a0 2

Travel § [Phase) - Incremental Travel § [Phaze] - Cumulative

| mF’rime [Req=Est) | ﬁHefresh SP Rate

[«[o]]
Cad$fbonual | OtherDi$(dnnuall | WYE (dnnuall | FTE and$(Phase] |  Travel$(Phass] | GSPUntsand$(Phase) |  OtherDir$(Phase) |  WYE [Phase]
Source |Detail | Guide Type | OG Type | BA [ NASA Org Senice pool| Sub-poal [UOM |SP Type| OCT - Units | OCT - §| MOV - Linits| MOW - §| DEC - Linitz| D
| DIRECT|# INGIIDE  |# 21 |MAS Space Technology Division | S&E EMG HR  |DSP 5.0 0.000 5.0 0.000 5.0
| DIRECT|# INGUIDE  |0G Type |BA [MASA Org | Total Semvice pool|Sub-pool 50| D0.000 50| 0.000 5.0
| DIRECT | Detail | Guide Type | OG Type |BA [NASA Org | Total Service poal | Sub-poal 5.0 0.000 5.0 0.000 5.0
L Source |Detail|Guide Type |0G Type |BA [MASA Org | Total Service pool|Sub-pool 5.0/ 0.000 50| 0.000 5.0
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Phasing Algorithms

[ | Stl‘aight-Line: | F¥Shaight-Line I
e Uses the same percentage in each month (Total / 12)
[ | USer_Defined: [%331) 2er-D efined I

e Allows you to define a series of percentages to apply to the amounts
for each month

B Ramp Up: (Only Available for WYEs, Travel, & SP)

e Amount increases each month & average equals the annual planned
®E Ramp Down: PSRameDomn | Available for WYEs, Travel, & SP)

e Amount decreases each month & average equals the annual planned
®m  Manual; | FTEFhase] |

e Manually enter the numbers Cost Center by Cost Center.
® Cumulative Phasing | FTE § (Phase] - Cumulative |

® (arries in prior year money available monthly
B Incremental Phasing | FTE §(Phass] - Incrementsl |

e Shows the entire amount of money carried in from prior years that has
been phased up to the current month

B Each button, if used, applies the same algorithm to all of the Cost Center that were
planned during the annual planning.

BF Release 0.5 Training — Revision 1 Slide #139



4 nnual

| Other Dir $ jannual)

i

PROGRAM

| WYE [annual

FTE [Phase]

Straight-Line Phasing of FTEs

Straight-Line FTE (Phase) — Input Area

‘ FTE % [Phasze] - Incremental

|  FTE $ [Phase] - Cumulative

- Travel § [Phase]

- Travel % [Phase »

(¥R ecompute

[*23S traight-Line

8|3 @0l z]=

%231 ser-Defined |@Hefresh FTE Rate |@Eheck Bus. Rules |

Guide Type |G Type  [MASA Org LC |OCT-FTEs|MOV - FTES|DEC - FTES|JAM - FTES|FEB- FTES| MAR - FTES|APR - FTES| MAY - FTES|JUN - FTES|JU
INGLIDE # 21A5 Space Techna.. [# 5.0 5.0 5.0 5.0 5.0 5.0 5.0 5.0 5.0
IMNGUIDE 0G Type  |MASA Org | Total LG 5.0 5.0 5.0 5.0 5.0 5.0 5.0 5.0 5.0

a Guide Type |OG Type  |MASA Org  |Total LC 5.0 5.0 5.0 5.0 5.0 5.0 5.0 5.0 5.0

1) In the Header Area, ensure the fiscal year is set to the year you want to phase the

annual numbers for

2) Select the appropriate FTE (Phase) input layout

3) Click the Straight-Line button. All of the FTEs you have planned will appear in

each month for the fiscal year

4) Make any manual adjustments to the numbers

5) Click the Transfer Variables button to sort the data you entered

6) Click the Recompute button to total your rows and move the data to the output

area

6) View the resulting output in the FTE and $ (Phase) output area

7) Click the Save button when complete
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PROGRAM

Travel § [Phaze] - Cumulative

ﬂ-_

User-Defined Phasing of FTEs

User-Defined % (Phase) —

| SP Units (Phase)

| SP Urits [Phase] - Delta

| WYE [Phase]

Input Area
[ UsciDefined % (Phase] |

QCT - %MoY - % | DEC - % | JAR - % FEB - % | MAR - %] APR - % | MAY - % | JUR - %) JUIL - %) ALG - % | SEF - %
F'hasmg FTE ] a 10 10 10 10 10 10 10 10 ] a
Fhasing: Travel a] ] 10 10 10 10 10 10 10 10 a] ]
Fhasing: Svc Pools 0 0 0 10 20 20 10 10 10 10 a a
Fhasing: WWwYE ] a 10 10 10 10 10 10 10 10 ] a

1) Inthe Header Area, ensure the fiscal year is set to the fiscal year you want

to phase

2) Inthe input area, scroll to the right until you see the User-Defined %

(Phase) button

3) Enter the percentages you want to phase. (Total must add to 100% for
commits and obs. Cost must add up to 83%)

or the Recompute button.

not require you to click either the Transfer Variables button

%R ecompute I Do not worry, your data will be saved.

Note: Unlike most of the other input areas, the User-Defined % (Phase) input area does

BF Release 0.5 Training — Revision 1
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ifm. User-Defined Phasing of FTEs

User Defined FTE (Phase) — Input and Output Areas

1 ninual] Other Dir & [Annual] WE [Annual] FTE [Phaze] FTE % [Phaze] - Incremental FTE % [Phaze] - Curnulative Travel § [Phaze] Travel § [Phasze ¥
|

@Hecnmpute IlﬁStraight-Line I‘.‘,‘User-Defined IWFTE Rate |ﬁEheck Busz. Rules |
FRE T ] A =

= Guide Type  |0G Type  |MWASA Org L | QOCT-FTEs|MOY - FTES| DEC - FTES | JAM - FTES|FEB - FTES|MAR - FTES|APR - FTES | MAY - FTES | JUK
IMGUIDE  |ep)# 21A5 Space Technology Division |# 0.3 0.3 0.5 0.5 04 04 0.5 (IR
INGLIDE QG Type  |MASA Org  |Total L 0.3 0.3 05 0.4 0a 0s 0.5 0s

[_.. Guide Type |OG Type  [MASA Crg  [Total L 0.3 0.3 0.5 0.a 0.5 0.5 0.5 0.5

LD [ 1]

4 ~d § [Anru] Other Dir § [Arnual) WYE [nnud) | FTEand §[Phase] | Travel § [Phase) SPUnits and § (Phase] |  OtherDir§ (Phase] | WYE (Phase) |

Source |Detail|Guide Type | 0G Type | WNASA Crg LC|OCT-FTEs| OCT - §| WOV - FTES | WOW - §| DEC - FTES| DEC - &) JAMN - FTES|JAM - §|FEB - FTES
DIRECT|# INGUIDE  [# 21A5 Space Technology Division |# 03] 0.000 0.3 0.000 0.8 0.000 0a| 0.000 05
DIRECT |# IMGUIDE |03 Type [WASA Org | Total LC 0.3} 0.000 0.3 0.000 0.5 0.000 04a| 0.000 0s
DIRECT | Detail |Guide Type |OG Type |MASA Org | Total LC 03] 0.000 0.3 0.000 0.5 0.000 04a| 0.000 0s

L Source |Detail |[Guide Type |0OG Type |MASA Org | Total LC 03] 0.000 0.3 0.000 0.5 0.000 04a| 0.000 0.5

4) In the input area, click the FTE (Phase) button

5) Inthe lower row of input area buttons, click the User Defined button to apply the
percentages to the annual numbers

6) View the resulting FTE output in the FTE and $ (Phase) output area

7) Click the Save button when complete
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PROGRAM

Manual Phasing of FTEs

Manual FTE (Phase) —

Input Area

@ aj@inie)|z]z]s

1 nnual) - Other Dir § [Aninual) - WHE [Annual] FTE [Phazz] ‘ FTE % [Phase] - Incremental FTE & [Phase] - Cumulative Travel § [Phase] Travel § [Phase »
PoRecompute | PoStaghtline | [FfUserDefined | [SRefresh FTE Rate | P%Check Bus. Rules

el Guide Type  |OG Type  |NASA Org LG | OCT-FTEs|NOV- FTEs|DEC - FTEs|JAM - FTES|FEB - FTES | MAR - FTES | APR - FTES | MAY - FTES| JUN - FTES|JUL -
NGUIDE ~ |# 21A5 space Tec.. ¥ 0.1 0.5 1.0 13 1.0 1.0 0.3 0.2 0.1
INGUIDE  |OG Type  |NASAQrg  [Total LG 0.1 0.5 1.0 1.3 1.0 1.0 0.3 0.2 0.1
Guide Type  |OG Type |NASAOrg  [Total LC 0.1 0.5 1.0 il 1.0 1.0 0.3 0.2 0.1

1) In the Header Area, ensure the fiscal year is set to the fiscal year you want to

phase
2) Inthe input area, click on the FTE (Phase) button
3) Click on the Append Row button to add a row

4) Enter the guide type, overguide type, NASA organization, labor category, and

the monthly numbers for the organization
5) Click the Transfer Variables button to sort the new row
6) Repeat for each organization
7) Click the Save button when complete
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0 Phasing FTES,
fm Travel, SP, and WYEs

B The Phasing Algorithm buttons work the same way
for each of the other areas not demonstrated
oFTE $ Ny
e [ravel
e Service Pools R
e WYEs R

B Each has an output area where you can see the
associated dollars by month.

e FTE and $ (Phase)

e Travel $ (Phase)

e SP Units and $ (Phase)
e Other Direct $ (Phase)
e WYE (Phase)
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SEIm FTE Incremental and
Di Cumulative Phasing

Project Planning Input Area
Other D § [Annu | WE [Ennua] | FTE [Phase) FTE § (Phase) - Incremental FTE § (Phase] - Cumulative Travel §[ ¥

SPECIAL NOTE: The system allows Project Planning requesters the option to view and
phase the FTE $ amounts by an Incremental view or a Cumulative view. This added feature
allows for different methods of viewing the phasing data

FTE $ (Phase) Incremental: This view allows the Project Planning requester to phase prior
and previous years obligation and cost amounts in an incremental view. The current year
obligation and cost amounts are driven by the phasing of the FTE units and the phased FTE
rates

FTE $ (Phase) Cumulative: This view allows the Project Planning requester to phase prior
and previous years obligation and cost amounts in a cumulative view. The current year
obligation and cost amounts are driven by the phasing of the FTE units and the phased FTE
rates
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PROGRAM

Incremental and
Cumulative Phasing

B The difference between Incremental vs. Cumulative
Phasing layouts:

e Incremental layout depicts the monthly phased $ for a single
month in the month columns.

e Cumulative layout depicts the year-to-date phased $ in the
month columns.

Incremental
Carry I QCT - §| MOV - §|DEC - §|JAM - §|FEB - §| MAR - §|APR - $ | MAY - ${JUMN - F{JUL - §|ALG - §| SEP - §| Total 20588 §
0Bs - PriorPY| 0.000] 0.000| 0000 0.000] 0.000| 0000 0.000 0.000 0000, 0000 0.000] 0.000( 0.000 0.000
0Bs -CurrF"r‘I 0.000) 60.000| 75.000| 60.00075.000|60.000) 75.000) 650.000 75.000 650.000|75.000| 650.000| 75.000 E1EI.IIIEIIIII
ﬁ \
The same data presented differently r
Cumulative \/
Carry In| OCT- & MNOY- 5| DEC- 5| JAM- 5| FEB- | MAR - 5| APRE - §| MAY- & JUN-F| JUL- 5] ALG- | SEF - §| Total 20558 §
OBS - PriorPY| 0.000) 0000 0000 0000 0000 0.000) 0.000f 0000 0000 0000 0.000) 00000 0.000 0.000
0BS5S - Cwurr PR 0.000| 60.000{135.000|195.000|270.000(330.000|405.000|465.000 (540.000 |600.000 |675.000(735.000|810.000 810.000
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O
Dim Phase $ - Incremental

FTE $ (Phase) -

Travel § [Phaze]

Incremental

Travel % [Phasze] - Incremental

1 %E [Annual] FTE % [Phaze] - Cumulative

[ ecompute
AR EEEEE

Carry In| OCT - | MNOY - §| DEC - §|JAN - §| FEB-§| MAR - §| APR - §| MAY-F| JUN- & JUL- | AUG-F| SEP - §| Total 2003 §| Carry Out
0B85 - PriorPY| 0.000( 0.000| 0.000| 0.000| 0.000( 0.000| 0000 0000 0000 0000 0000 0000 0.000 0.000 0.000
0BS5S - CurrPY | 0.000(125.000| 83.333| 83.333|83.333 [156.250 |156.250 |156.250 |156.250 |156.250 (156.250 |156.250 | 416667 | 1,885.417 0.000
COSTS-Prew PY | 0000 0.000| 0.000| 0.000| 0.000( 0000 0000 0000 0000 0000 0000 0000 0.000 0.000 0.000
COSTS - Prior PY| 0000 0.000| 0.000| 0.000| 0.000( 0000 0000 0000 0000 0000 0000 00000 0.000 0.000 0.000
COSTS - Curr PY| 0.000{125.000| 83.333| 83.333|83.333 156.250 |156.250 |156.250 |156.250 |156.250 (156,250 |156.250 | 416667 | 1,885.417 0.000
COSTS-TOTAL | 0000 0.000| 0.000| 0.000| 0.000f 0000 00000 0000 0000 0000 0000 00000 0000 0.000 0.000

FTE [Phaze]

1) In the Header Area, ensure the fiscal year is set to the year of annual numbers
you want to phase

2) Inthe input area, click the FTE $ (Phase) — Incremental button

3) Enter Carry In values for:
OBS - Prior PY Prior Program Year money available to obligate
COSTS — Prior PY Obligated Prior Program Year money available to cost
COSTS - Prev PY The sum of all Obligated money available to cost

(predating the Prior PY)

COSTS - TOTAL Total of all your Program Year costs
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4 E [annal) |

FTE [Phasze]

PROGRAM

FTE % [Phase] - Incremental

Iﬁﬁemmpute

FTE § (Fhase] - Cumulative |

Phase $ - Cumulative

Travel § [Phasze] - Incremental

FTE _$ (Phase) -

Travel & [Phasze)

Cumulative

Travel § [Fhasd

R =] Iy Py e [ )

Carey In| OCT-§| MOV -5 DEC-§| JAM-%| FEB- %) MAR - §| APR-§|  MAY-§| JUN-%) JUL-F| AUG-F| SEF-% Total 2003 §| Carry Out
oBS  -PriorPYy| 0.000 0.000f 0.000) 0.000| 0.000f 0.000f 0000 ©0.000 0.000 0.0oa 0.000 0.00a 0.0o0 0.000 0.000
OBS - Curr PY | 0.000125.000(208.333 |291.667 |375.000|531.250 [657.500 |§43.750(1,000.000 (1,156.250{1,312.500 |1,465.750 (1,885.417 | 1,885.417 0.000
COSTS-PrevPY | 0000 0.000f 0000 0000 0.000f 0.000f 0000 ©0.000 0.000 0.000 0.000 0.00a 0.000 0.00a 0.000
COSTS - Prior PY|125.000  0.000( 0000 0000 0000 0.000f 0000 ©0.000 0.00a 0.0oa 0.000 0.000 0.000 0.000| 125.000
COSTS- Curr PY | 0.000|125.000(208.333 |291. 667 |375.000 |531.250 (627 .500 | 843,740 (1,000.000 (1,156.250 (1,312,500 |1, 468.750 (1 885.417 | 1885417 0.000
COSTS - TOTAL 0.000| 0.000f 0000 0000 0000 0000f 0000 0.000 0.00a 0.000 0.000 0.0oa 0.000 0.000 0.000

1) In the Header Area, ensure the fiscal year is set to the year of annual numbers
you want to phase

2) Select the FTE $ (Phase) — Cumulative input layout

3) Enter Carry In values for:
OBS — Prior PY
COSTS - Prior PY
COSTS — Prev PY
(predating
COSTS — TOTAL

BF Release 0.5 Training — Revision 1

Prior Program Year money available to obligate
Obligated Prior Program Year money available to cost.
The sum of all Obligated money available to cost
the Prior PY).
Total of all your Program Year costs
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ﬁim Planning Folder for
Other Direct $ Phasing

Planﬁgng:ni:;ecrsuntmlF'Ianning{FTESIR&F‘M} In addltlon to the prOJeCt plannlng
el folder, the Project Planning Requester
(3 Primary Resource Dist. (Travel ) also has access to the PP- Phasing
L b (Other Direct $) folder.

(g Setvice Poals - Secandary FTE Dist.

EE Service Pools - Secondary Travel § Dist.

(g ctr G&A- Secondary FTE Dist.

[ Ctr G&A - Secondary Travel § Dist.

g Corp G&A- Secandary FTE Dist.

g Corp G&A- Secondary Travel § Dist.

EE Praj Plan {FTE,Travel 5F Oth Dir § WYE)

(g PP-Phasing (Other Dir §) Z/\l)7
EE Sve Pool (FTE, Travel 5P, Oth Dir § WYED

Note: Phasing for Project Planning Other Direct $ requests is performed

in a separate planning folder because the header data contains more

fields than the phasing plans for FTEs, Travel $, SP Units, and WYEs. |
The separate folder allows you to phase each line individually. Phasing

for Other Direct $ occurs in the Project Plan — Phasing (Other Dir $)

planning folder
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L]

||EH Marme of Wariable

Header Data for
Other Direct $ Phasing

Project Planning Phasing— Header Area (Other Direct $)

Zharacteristic wWalue Ext. Display

Long description Selection

| Center

Budget vear
Adency Yersio

Twpe of Planni

YwBE Element
Metwork
Activity

Fiscal "ear
Suide Tvpe

Drganization
Furnd Source
Contract

Center

Budget Year
Agency Version
Center Version
Type of Planning
Appropriation Type
WBS Element
Network

BF Release 0.5 Training — Revision 1

! Center Wearsion

Appropriation Type

! Dwvergudide Type

Commitment item Cl

B 21 Ames Research Center
Budget vwear 20068 2006
] Adency Wwersion A0 FPre-POF
Center Wersion ool oo
ng Twpe of Planning Pl i, Mlewy Ohligation Auth.
Appropriation Type sSAT Science and Tech
YWHES elerment 21-721-10- Swsterms Endineeringrarchitecture

et ark **

Mot assigned

letwark activity > ot assigned
Fiscal wvear 2004 2004
Suide Tvpe IMRSIIDE In Suide
D15 Type E:2 Mot assigned
MlASS Cirg 2145 Space Technology Division
F= I Mot assigned
Zontract * Mot assigned

#* F*

The two-digit Center number (your Center).

The Budget year you are planning

The Agency Version you are working in

The Center Version you are working in (C001-C005)
The type of Planning (NOA or Cost)

The Appropriation the Project belongs to (SAT or HSF)

The WBS element you are phasing for

The Network you are phasing for if applicable ( # - unassigned)
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PROGRAM

Project Planning Phasing— Header Area (Other Direct $

Marme of Yariabhle

v

=

Long description

Header Data for
Other Direct $ Phasing

)

Selection Zharacteristic wWalue Ext. Display

[Center

B2

Budget vear
Adency Yersio

Twpe of Planni

YwBE Element
Metwork
Activity

Fiscal "ear
Suide Tvpe

LI

Drganization
Furnd Source
Contract

L

(continuation)
Activity

Fiscal Year

Guide Type
Overguide Type
Organization
Fund Source
Contract
Commitment ltem

BF Release 0.5 Training — Revision 1

Center Wearsion

Appropriation Type

Dwvergudide Type

Budget vwear
Adency Wwersion
Center Wersion
Twpe of Planning
Appropriation Type
WYWBS element
Metwark
letwark activity
Fiscal wvear
Suide Tvpe

D15 Type

MlASS Cirg

FS

Contract

n

ng

Commitment item Cl

21 Ames Research Center

2006 2006
001 FPre-POF
oo oo

Pl i, Mlewy Ohligation Auth.
SAaT Science and Tech
21-721-10- Swsterms Endineeringrarchitecture
> Mot assigned

> ot assigned

2004 2004
IMNGUIDE In Suide
E:2 Mot assigned

2145 Space Technology Division

I Mot assigned

* Mot assigned

#* F*

The Activity you are phasing for if applicable ( # - unassigned)
The fiscal year you are phasing

Inguide or Overguide
Overguide type:New
The Organization res
Fund Source

Initiative, Augment, Price, (# unassigned)
ponsible for the Other Direct $

The contract ID or UCONTRACT(n) for unassigned

Commitment ltem
Slide #15
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PROGRAM

Incremental Phasing —
Other Direct $

amental Phe g Oof Other Dire D 0 Aree
Incremnental Curnuilative

[*#F ecompute ||ﬁphasing: Straight-Line ||ﬁ|:heck Bus. Rules
gl @S0 &z 2]

& Carry In| OCT - | NOY - §| DEC - §|JAM - §|FEB - $| MAR - §|APR - §| MAY - §| JURN - [JUL - §|AUG - | SEP - §| Total 2003 §| Carry Out
0BS5S -PriorPY| 0.000| 0000| 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000| 0.000 0.000 0.000
OBS -CurrPY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.00a
COSTS-Prey Py | 0000| 0000 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| ©0.000 0.00a 0.a0a
COSTS-Prior PY| 0.000| 0000( 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000( 0.000 0.000 0.000
COSTS- Curr PY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.000
COSTS-TOTAL | 0.000| 0000f 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| 0.000 0.00a 0.00a

—

1) In the Header Area, ensure the fiscal year is set to the year of annual numbers
you want to phase
2) Click the Incremental button
3) Enter Carry In values for:
OBS - Prior PY
OBS - Curr PY
COSTS - Prev PY

(continued)

BF Release 0.5 Training — Revision 1

Prior Program Year money available to obligate
Current Program Year money available to obligate
The sum of all Obligated money available to cost
(predating the Prior PY)
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0 Incremental Phasing —
Dim Other Direct $

amental Phe g Oof Other Dire D 0 Aree

Incremnental Curnuilative

[*#F ecompute ||ﬁphasing: Straight-Line ||ﬁ|:heck Bus. Rules
gall @S D &zl 2]l

Carry In| OCT - | NOY - §| DEC - §|JAM - §|FEB - $| MAR - §|APR - §| MAY - §| JURN - [JUL - §|AUG - | SEP - §| Total 2003 §| Carry Out
0BS5S -PriorPY| 0.000| 0000| 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000| 0.000 0.000 0.000
OBS -CurrPY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.00a
COSTS-Prey Py | 0000| 0000 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| ©0.000 0.00a 0.a0a
COSTS-Prior PY| 0.000| 0000( 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000( 0.000 0.000 0.000
COSTS- Curr PY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.000
COSTS-TOTAL | 0.000| 0000f 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| 0.000 0.00a 0.00a

—

3) Enter Carry In values for (continued):
COSTS — Prior PY Obligated Prior Program Year money available to
cost
COSTS — Curr PY Current year obligated money to be costed
COSTS — TOTAL Total of all your Program Year costs
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0 Cumulative Phasing —
Dim Other Direct $

: 2 PNa 0 oT Other Dire D 0 Area
Incremental Curnulative

[*#Recompute ||ﬁEheck Bus. Rules |
P R =51 =1 e [

Carry In| OCT - §{MOY - §| DEC - §| JAMN- | FEB-F| MAR-F| APR - §| MAY - $| JUN- 5| JUL- §| AUG- | SEP - §| Total 2003 §| Carry Out
©OBS - PriorPY| 0.000| 0.000| 0000 0000 0000 0000 0000( 0000 0000 0000 0000 0000 0.000 0.000 0.000
|OEIB - Curr PY | 0.000| 25.000( 50.000| 75.000(100.000({125.000|150.000(175.000|200.000 |225.000|250.000 {275.000300.000 200.000 0.000
|COBTB-F‘rEV P4 | 0.000| 0.000( 0000( 0000 0000 0000 0000 0000f 0000 0000 0000 00000 0000 0.000 0.000
C0OSTS - Prior PY| 0.000| 0.000| 0000 0000( 0000 0000 0000 0000 0000 0000 0000 0000 0.000 0.000 0.000
COSTS - Curr PY | 0.000| 25.000| 50.000| ¥5.000(100.000(125.000(150.000 (175.000 |200.000|225.000 {250.000 (275.000|300.000 200.000 0.000
|COETE-TOTF-.L 0.o0of 0.000| 0000 o00oo) 0000 0000 0000 0000 0000 0000 0000 0000 0.000 0.000 0.000

] n [ ]
]
Reminder: Cumulative phased data is

the same as Incremental phased data
only presented differently. The
process for Cumulative phasing is also
the same, therefore, we will not review
Cumulative phasing during this
course.
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Demonstrations and Exercises

B Now, let's get our hands on the system.

Using your exercise handout, go to
Project Planning & Corporate G&A
Phasing Exercise: (steps 1-30)
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rrosram  Review Objectives & Expectations

B Project Planners should now be able to:

v" Distribute Project FTEs and Travel $ from Secondary
Distribution to lowest planning levels

v" Request Project WBS element FTEs, FTE $, Travel $,
Service Pools, WYE and Other Direct $

Phase all Project Planning

Review G&A Allocations and other Full Cost attributes
Access and manipulate the Project Planning BW reports
Explain Versioning and Business Rules

Explain the system overview and its points of integration
Explain the business context for using the system
Explain the roles in this class

X X X X X X
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Congratulations!

BF Release 0.5 Training — Revision 1 Slide #158



Hfm

Training Course Feedback

B The training course feedback will:

e Assess the effectiveness of the instruction and
training materials for the course

Y

S
be
»
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BF Navigation Overview
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Q
Dﬂ!!G RAM How Do | Access a Planning Folder?

Flanning Folder Edit Goto  Exras

2 H €O CHB D Oa0 I FEEIR M

Systerm Help

Fianning Foliders
B @ G T

Flanning Folders

EE Center Control Planning { FTEs f RE&PM)

@ Center Caontrol Planning (Travel §)

@ Primary Resource Dist. (FTES)
Erirmary Eesoiree Dist (Travel §i

%”F"}Ei{a’éiéféééﬁi{&éﬁ'F'fl'z"tii'éif """"" @

Frojects - Secondary Travel § Dist.

@ Service Pools - Secondary FTE Dist.

@ Service Pools - Secondary Travel § Dist.

(g cfr G&A - Secondary FTE Dist.

(g Ctr G&A - Secandary Travel § Dist

[ Comp G&A- Secondary FTE Dist.

@ Corp GEA- Secondary Travel § Dist.

@ Froj Plan (FTE, Trawel 5P 0th Dir § WY E)

EE FPF-FPhasing {Othar Dir )

> From the Planning Folder Menu page, select the folder you would like to
enter (the folder will become highlighted in yellow.)

@ C(Click the Execute button.

NOTE: Users can also double-click on
the desired Planning Folder to enter.
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Oim What Do the Planning

Folder Colors Mean?

Goto Extras  System Help

2 00 Ca@ SMM on o EE @ m

Flanning Folder Edit

FPianning Foiders
B G @ G &

Flanning Folders
EE Center Control Planning ¢ FTEs f REPK)
EE Center Control Flanning (Travel §)

L_[E Primary Resource Dist. (FTE=)
L_[E Primary Resource Dist. (Travel §)

EE Frojects - Secondary Travel § Dist.

L_[E Service Fools - Secondary FTE Dist.
g service Pools - Secondary Travel § Dist.
g ctr G&A - Secondary FTE Dist.

B From the Planning Folder Menu page:

e A planning folder highlighted in indicates the previous folder a
user entered.

EE izenter Control Planning ( FTEs f RE&PM)

e A planning folder highlighted in indicates the folder the user
has selected.
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ﬁim What Are the Primary
Sections of a Typical Screen?

1t Help

24 B @@ DHE OO0 BE @b
Execute Primary Resource Dist (FTEs)

=R

Mame |Descriptn Selection Char. value ext.| Selection| Charval
Center BA 21 Ames Research Center 17
Budget Year  Budget Year 2005 2005 < Header Area
Agency Version Agency Version AD0D1 Pre-POP
Center Wersion CenterVersion oot oo D
Organization  NASA Org Space Projects Divisi...
Labor Category LC i # Mot assigned [«]
Fiscal vear Fiscal year 2003 2003 [~]
/E‘Version Cantral: Copy ’E‘v’ersion Cortrol: Draft S ubrmit | [ ersion Control; Final S ubmit ’E‘\r"arsion Control: R estore @Check ALL Bus. Rules
Piojects [Arrual] | Projects [nual) -Delia | Sve Poals (nnual] SvcPools (brruall-Defe | CirGd bonuall | Cb GiA fnnual) - Della Coip G bonual] | »

[%Z3Fiefiesh FTE Rate I'ﬁ[ﬁheck Bus. Rules I’ﬁﬂacnmpute ‘

RAIENEEEIEEE < Input Area
Guide Type |G Type |Project Definition F¥ 2003 FTEs| Fr 2004 FTEs|Fy 2005 FTEs|Fy 2006 FTEs|Fy 2007 FTES|Fr 2008 FTES|Fr 2008 FTES
INGUIDE = # 21-200-10 21-200-10 30.0 30.0 30.0 30.0 30.0 30.0 30.0
NGUIDE |G Type  Project Definition | Total 30.0 30.0 30.0 30.0 30.0 30.0 30.0
| |[Guide Type |OG Type | Praject Definttion _ Tatal 30.0 30.0 30.0 30.0 30.0 30.0 30.0
Piojects [Arnuall3 |  SvePooks(Annualls |  CuGeAldnnusl$ |  CopGealdnnualls | Projects(Phasel$ |  SvePools(Phase)$ | CuGdAlPhassls | CopG »
Guide Type|0G Type |Praject Dennition Fv 2003 §| Fr 2004 §[ Py 2005 §[Fv 2006 8| Fr 2007 §[Fv 2008 §[Fr 2009 5 7 A
INGUIDE _|# 21-200-10 21-200-103,615.000 3,602,600 3,955,920 |4,114.660 4,296,330 |4,520.550 4,702,770 OUtPUt rea
INGUIDE | 0G Type |Praject Dennition | Tatal 3,615.000 (3,602,600 |3,855.920 4,114,660 |4,296.330 |4,520.550 4,702,770
Guide Type|OG Type |Praject Definition | Tatal 3,615.000 3,602,660 |3,955.920 4,114,860 |4,295.330 4,520,550 4,702,770

B Screens have three primary areas:

e Header area
e Input Area
e Output Area
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What Are the Menu Buttons?

Planning Folder Edit Goto  Systern  Help

& 3R = - 20 IEEEEEERE] = =E
D @5 @ D B

Menu Buttons

Checked/OK — Enters your data

Save — Saves your work

Back — Takes you back one screen

Exit — Exits you out of the system

Cancel — Cancels your data

Create New Session — Opens another session

SRCRCRCNCNC
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1 m How Do | Log Out?

Menu Edit Eavorites Esxtras  Systern Help
& B dH e BHEB Do0 EE @ SEM Menu
SAP Easy Access Strategic Enfterprise Management/Business Analytics \l

B 5| B 2| v a

= = Favorites
Budget Formulation
Execute

/ & ala H QAR SCHR anan BRI @ Planning
Folder Menu

Pianning Foliders
B G @ G

Flanning Folders
g center rol Planning ¢
(=] &t Gontrol Planning o &4 B @ (D EB IS T4

Primary Resource Dist. (F

i Primary Resource Dist Gl -wetTITa Center Controf Planning ( FTEs / R&PM) Planning

[» [ Strategic Enterprise Manag
I 1 Business Analtics
[+ (1 Business Information Waghouse
[ 3 Tools

I ondary FTE

--------------------------------- Folder

Projects - Secondary Traw

[ service Poals - Seconda
@ g Service Poals - Seconda E o
Ctr GEA- S d FTE
Eyctr econdary Name Descrigtn | Selection| Char. value ext.

| Center BA 22 Glenn Research Center

Budget Year Budget Year 20086 2006
'7 Adency Yersion Agency Version ADOT Pre-FOP
|— Center Version Center Version oot oot
i Fiscal Year Fiscal year 2003 2003

Regardless of where you are in the system, to log out:
@ Click the Exit button.
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rrocrav What Are the Header Area Buttons?

& 2@ €0 SHE DL BE @
Execute Center Control Planning ( FTEs / R&PM)

Mame Descriptn
Center B2,

Budget vear Budget Year 2006
Adency Version Adgency Wersian ADOT
Center Wersion Center Version caom
Fiscal Year Fiscal year 2003

Char. value ext.|
Sann Fesearch Center

[+]
[~]

Header Menu Buttons

(D Hide Variable Values — Hides the header characteristics leaving the Input and
Output Areas.

@ Transfer Variables — Sends the header variables to the database. A user can
retrieve data for the corresponding header variables or plan based upon the
header data.

(® Delete — Deletes an entire row of Header Characteristics. This functionality
should NOT be used.

(@ Display/Change — Removes ability to edit the Header Characteristics.
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I: What Are the Input Area Buttons?

[%22\'ersion Contral; Copy ||E'Version Contral: Draft Submmit ||ﬁ'\-fersicun Cartral: Final Submit ||ﬁ‘\!ersion Cottral: Restare ||ﬁEheck ALL Buz. Rules ‘

Projects [&nnual) | Projects [Annual] - Dela | Sve Poole [Annual) Swe Poolz [Annual] - Delta | Chr G [Annual) | Chr G [Annual] - Delta | Corp Gd [Annual) | r

[*#iRefresh FTE Rate ||ﬁ€heck Buz. Rules ||ﬁHecampute |

ENEIsIE] [
Guide Type e |Project Definition
INGUIDE |22 TSZ00-10

| INQUIDE 05 Type Prn@ewé“u
Guide Type  |OG Type  |Project Defin

A

FY 2003 FTEs|FY 2004 FTEs| FY 2005 FTEs | FY 2006 FTEs FY 2007 FTEs|FY 2008 FTEs|Fa Input Area

4 ; 30.0 30.0 30.0 30.0 N\

30.0 30.0 30.0 30.0 30.0
30.0 30.0 30.0 30.0 30.0

Input Area Menu Buttons
@ Check — Checks all of the fields in your planning area.
@ Delete — Deletes a row of data.

@ Sort — Sends data to the database and creates a total by row in the input area.
@ Append Row — Inserts a blank row in the input area for planning.

® Lead Column Settings — Allows the user to indicate what lead columns should
be totaled and subtotaled. Preferences can also be set to modify the way data is
sorted in the Lead Column.
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How Do | Add a Row of Data?

FTE (Annual] | FTE ftnrual] - Delta | FTE Rate [Annual) | FTE & [Annual) | FTE (Phase] | FTE (Phass] - Dislta | FTE Fiate [Phase] | FTE & [Phase) | F o
Iﬁﬁecnmpute |Iﬁﬂefresh FTE Rate |@Eheck Busz. Rules |
EINE & EIEEE
Guide Type  |0G MASA Org Lt |Fy 2003 FTEs|Fy 2004 FTES| Fv 2005 FTES| P 2006 FTES| F 2007 FTES
INGUIDE |7 # Q/zg AEROPROPULSION RESEARGH PROGRAM OFFIGE |# 10.0 10.0 16.0 15.0 20.0
INGUIDE  |# N D OFFICE OF THE CHIEF FINAMCIAL OFFICER # 500 50.0 450 45.0 40.0
INGUIDE  |# 2 OFC OF SAFETY & ASSURAMNCE TECHMOLOGIES  |# 0.0 60.0 60.0 B0.0 Goo|
b1l N Ed ANETN LSSl e T 0 @ TS LRG0l IhIC S Dhd T Tl ' 200 A0 200 00 200
(][] [ |[«][»]
FTE (brrual) |  FTE (Annual)-Deha | FTE Rate fdnnual) | FTE §(annual) | FTE [Phase) FTE (Phase)-Deka | FTERate(Phase] | FTE§(Phass) | F»
IﬁHecompute |Iﬁﬂefresh FTE Rate ||ﬁl:heck Busz. Rules |
T =N A =
Guide Type |0G Type | MASA Org Lc | Fy 2003 FTEs| Py 2004 FTES| F 2005 FTES| F 2008 FTES| F 2007 FTES
4 [INGUDE [0GTwpe |MASAOM |Total L 9450 975.0 985.0 1,005.0 10250
Suide Type | 0G Type | MASA Org | Total (2 & 9450 9750 9850 10050 10250 T
| o
— [~]
[][r]] [4][]

@ Click the Append Row button. A blank row will be added. If data already
exists in the input area, the row will the be inserted at the end of the data.

@ Enter data into the row.
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How Do | Scroll Right
To See/Enter My Data?

1 3:e] | Travel § [Phaze] - Incremental | Travel % [Phaze] - Cumnulative | 5P Units [Phaze] | 5P Units [Phaze] - Delta | WH'E [Phasze) | Uzer-Defined % [Phaze] |
[t ecompute ||ﬁF‘rime [Feg=duth] ||ﬁHefresh FTE Rate ||ﬁcheck Bus. Rules |
@lojl|nlallzlzls 1y
Guide Type QG Type MASA Org I L Fy 2015 FTEs F 20
l_ Hide
Show...
Freeze to Column 2
Unfreeze Columns (][] 1 1[4][]
4 d § [Bnnual] Other Dir § [Annual) WYE [Brnual] FlEan S°1inascend. order | | SPUnitsand$(Phass] |  Other Di § [Phase) WYE [Phass] |
Sortin descnd arder

@ Right-click on any column header.

@ Select Unfreeze Columns.
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How Do | Delete a Row of Data?

FTE [&nnual) ] - Delta FTE Rate [Annual) FTE $ [Annual) FTE [Fhaze] FTE [Phase] - Delta FTE Rate [Phaze] FTE % [Phaze) Fr
[foiRecompu 2 g Rate ||ﬁ€heck Busz. Rules
sal|@pa|D]ea) E
l Guide Type |OG Type |MASA Qrg Jai: FY 2003 FTEs | FY 2004 FTE=s|FY 2005 FTEs|FY 2006 FTE=s| FY 2007 FTE
’WIDE # G2RS01 OFFICE OF CFO, DIR: OFC # 182.0 182.0 182.0 182.0 182,
IDE # f25001 SCIEMCE DIRECTORATE, DIR OFC # 4130 4130 4130 4130 413,
INGUIDE # G2TD01 SPACE TRANSFORTATION, DIR OFC # 150.0 150.0 150.0 150.0 150,
INGUIDE 0OG Type  |[NASA COrg | Total L 1,989 4 1,989 4 1,989 4 1,989 4 1,989
Guide Type |OG Type |MASAQrg  (Total L 1,989 4 1,889 4 1,884 4 1,989 .4 1,988, [«]
[~]
......... T [ [ 4+
Jata will he |ost
@ O ywou really want to delete
the selected data?
I fBs <P| Mo

@D Highlight the row of data by clicking the empty box to the left of the row.
@ Click the Delete Row button. A message box will confirm that you want to

delete the data.
@ Click the Yes button.

S
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Dim How Do | Save Data?

@ (B @ SHE DDhoan BE @@
Execute Center Control P 1 - Fs /R&FMW)

Marme Descriptn |Se|ectinn| Char. value ext.
Centar B 22 Glenn Research Center
Budget Year Budget vear 2008 2006
Agency VWersion Agency Version Al Pre-FOP
Center Version Centerersion coo coot T e P e T E|
FisoalVear Bl 2003 2003 ‘ Execute Center Control FI-:4r|r||r| [ FTEs I RE&FM) &

@ O ywou wwant to save the data?

(2
Yeg l Mo | 3% Cancel

(» Click the Save button. A message box will confirm
that you want to save the data.

@ Click the Yes button.
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How Do | Obtain a Full List of
Values in a Dropdown Box?

Controlling area WASA

WASA Org | Short Description Medium Description BA |[Company Co|Srce Sys. |Object cur|Profit cen|Person responsible
Office of CFO O0ffice of the Chief Financial Officer 51 |NASA SALPEWIZEG0 |[USD W. Abell
51150 Office of CFO O0ffice of the Chief Financial Officer 51 |NASA SLPEW1ZEGO |[USD M. &bell
220600 ACQUISITION OFFICE OF ACOUISITION 22 |NASA SAPTO1311 [USD D.B. Walker
220600 ACQUISITION OFFICE OF ACOUISITION 22 |NASA SAPTO1311 |[USD D.B. Walker
225500 INSTRUMENT & CONTROL |INSTRUMENTATION AND CONTROLS DIVISION 22 |NASA SAPTO1311 |[USD D.B. Walker
225500 INSTRUMENT & CONTROL |INSTRUMENTATION AND COMTROLS DIWISION 22 |NASA SAPTO1311 [USD D.B. Walker
227180 COMPUTER SERVICES COMPUTER SERWIGES DIYISION 22 |NASA SAPTO1311 [USD D.B. Walker
1088400 OFFICE OF THE ADMINW.|OFFICE OF THE ADMINISTRATOR 10 |NASA SAPTO1831 [USD Timothy Kelly
2201 5RO026| SRF-FRAC TOUGHNESS  |SRF-
Controlling area NASA EI
=]
MASHE Org Short Description Medium Description Ba Company ColSrce Swys. Object cur|Profit cen|FPerson responsible
21 Ames DELETE THIS COST CENTER 21 MASS SAFPEW1 20O uso . Smith
(=324 DELETE Structural Dynamics & Load Group [=3=4 MASH SAPBW1 ZO0Q uso N Bunty
2202 OFFICE 0OF GCFO OFFICE OF CFO 22 MASS
22085 SAFETY & ASSURANCE SAFETY & ASSURANCE 2 MASA
2206 OFFICE AQUISITION OFFICE AQUISITION 2= NASA
51108 Director Office of the Director 51 MASA SAPEW1 200 usD o Diaz
51110 Human Resources Office of Human Resources 51 MASS SAPEWT 200 uso a Hubbard
G1112 Workforce Planning Workforce Planning Office 51 MASS SAPEWT 200G uso o Farsons
51113 HR Resources Oper Human Resources Development Office 51 MASA SAPEWT 200 uso = Buffalano
G1114 Human Resources Dew Human Resources Development Office 51 MASA SAPEWT 200G uso = Jdohnsan
51120 Eciual Oppt. Prog Egqual Opportunity Prodgram O0TTice 51 MASH SAPEW1 ZOO uso D. Menchan
51130 Public ATTairs Office of Public ATTairs 51 MASH SAFPEW1 Z0OO uso J. RuTTt
51140 Chief Counsel Office of ChieT Counsel 51 MASA SAFPEW1 20O uso L. Watson
51150 Office of CFO Office of the ChieT Financial Officer 51 MASH SAPEW1 20O uso M. Bbhell
51151 Reg Finance Office Regional Finance Office By MASH SAPBW1 ZOO uso P Gal-Edd
B1153 Program Anal Office|Program Analysis Office 51 MASA SAPEW1 200 uso A Baker
51155 Cost and Commericial|Cost and Commercial Accounts Department 51 MASS SAPEW1 200 uso =3 EBrown
51156 IFMP Implementation IFMP Implementation and Operations OfT 51 MASA SAPEW1 200 uso A Sprunk
B1167 General Accounting General Accounting Department 51 MASA SAPEW1 200 usD M Mitchell
511569 Financial Services Financial Serwvices Department 51 MASs SAPEWT ZA0G uso G Flemming
511608 University Programs Office of University Programs 51 MASA SAPEWT 200 uso G Soffen
511908 Inspector General NASS Office of Inspector General 51 MASA SAPEWT 200 uso K Carsaon
512008 Management Operation|Management Operations Directorate 51 MASS SAPEWT 200 uso a Mchally
51201 Institutional Supp. Institutional Support Office 51 MASA SAFPEW1 200 uso T. Paprocki
51205 Satety, Environ. Saftety, Environmental and Security OTT. 51 MASS SAFPEW1 20O uso P. Sinha
51211 Center ADF Procure. Center ADP Frocurement OTTice 51 MASS SAPEW1 Z0OO uso F. Logan
51212 Management Op. Proc.|Management Operations Procurement OTT. 51 MASA SAPEW1 Z0OO uso C. Tart
5213 Procurement Supp Procurement Support OFffice 5% MNASAH SAPBW1 200 uso R Acevedo
51215 AETD/STAAC Direct AETD/STAAC Directorates 51 MASA SAPEW1 200 uso E Austin El
B1216 Space Sciences Dir Space Sciences Directorate 51 MASA SAPEW1 200 uso L Giraldi
I T|1 9|1IFE Wallnns Procurement Wallnns Procurement AFfice 51 MASH SAPRW 2AM SN 5] Panliarn el Izl
<[> <[>

@ |n the dropdown box, click the All Values button. This will expand the list of
available information.
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0 m How Do | Filter Information
ll [} S In a Dropdown Box?

“Walue Help for InfoChject YOR rsonal value listy

Controlling area MASA

NASA Org Short Description Medium testrict Yalue Range ct cur|Profit cen|Person responsihle
EEE | 0tTice of CFO oftice Restrictions | M. Abell
51150 0ffice of GFO 0tfice N Abell
220600 ACOUTSITION OFFIGE — D B. Walker
220600 ACOUISITION OFFICE | ProjectDefinition 22-336-% 5 = D.B. Walker
225500 INSTRUMENT & CONTROL | INSTRUM (o 273367 = D.E. Walker
225500 INSTRUMENT & CONTROL | INSTRU ECIMICESCHRgN 2 =7 D.E. Walker
227100 COMPUTER SERWICES COMPUTE BA = D.E. Walker
104400 OFFICE OF THE ADMIN. |OFFIGE = Timothy Kelly
22015ROA26| SRF-FRAGC TOUGHMESS |sRF-TEg Chanoedon L] D.E. Walker

Company Code o

Costcenter o

Controlling area o

Chject currency o

Plant =

Profit Cantar o

Project def. (ext) L.

Applicant ‘alue Help for InfoObject (PROJECT

Responsible Person

B Project Definition Medium Description B4 |Changed on|Company Co|Cost cente|Controllin|Object cur|Plant|Profit Cen|P

B Status: §Y80 m 08/06/8080
Source system [D

Source System

Froject Type
K| o
# @estrictnumberto v ¥ & @ H %

¥ X

(D In the dropdown box, click the Filter button. A message box will prompt you
to enter your filter criteria.

@ Enter your filter criteria.
@ Click the Enter button.

@ The dropdown box will display the data that meets the criteria you entered.
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How Do | Hide the Header?

& B0 CEaQ  SHEB ITOan  BEE @ @
Execute Primary Resource Dist (FTEs)

pel L) Rl e
Bl me |Descr|ptn Selection Char. value ext.|Selection| Charval...
1 BA 21 Ames Research Center
ear Budget Year 2005 2005
Afency Wersion Adency Version AD01 FPre-FOP
ersion Center Yersion coo 0o

=

tion MNASA Org E 215F| Space Prajects Divisi...
tegaory LC #* Mot assighed E'
Fiscal Year  Fiscal year 2003 2003 =
e = S e
’ﬁ'\-fersion Contral: Copy ||E'Version Contral: Draft 5 ubrnit ||§'Version Contral: Final Subrnit ||E'Version Contral: Restore ||ﬁcheck ALL Buz. Rules I

Elanning Faolder

Edit

Goto Sy
BAE CEQ I EHE SIhas BE @O
Execute Primary Resource Dist (FTEs)

1

2

p—
'ﬁ'\-"er&ion Contral: Copy I'ﬁ'\-"ersion Control: Diraft Subrit

p— p— g—
]’E"\u"ersion Control: Final Submit I'ﬁ'\-"ersion Contral: Restore ||ﬁ[ﬁheck ALL Bus. Rules |

Frojects [Snnual] | Projects [Annual] - Delta I Svc Poolz [Annual] I Svc Poolz [Annual] - Delta | Chr G, [Annual] I Chr G&& [Annuall - Delka I Corp G, [Annual) »

Iﬁﬂeflesh FTE Rate |@Check Bus. Rules |’wﬂecompute |

Ell S0 =3 [ ==

Guide Type |06 Type  |Project Definition F¥ 2003 FTEs|FY¥ 2004 FTEs|Fy 2005 FTEs|F 2006 FTEs|Fy 2007 FTEs| Fy 2008 FTEs|FY 2009 FTES
NGUIDE  [co|# 21-200-10 21-200-10 30.0 30.0 300 300 30.0 30.0 30.0
TS e oo oo —og ro oo oo oo

@ Click the Hide Variable Values button.
@ The Header will be hidden, leaving only the Input and Output Areas.
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: m How Do | Display the Header?

g Contral: Copy | F2\ersion Contral: Draft Submit | F#version Contral: Final §ubmit | B2 ersion Contral: Restore | BfCheck ALL Bus. Fules | B85~ SEM TEAM LISE ONL® »
}
fernuall | FTE [Annuall-Deta | FTERate (orwal) | FTE §(Annwal) | FTE (Phase) |  FTE (Phase)-Deta |  FTERate(Phase) | FTE$(Phass) | Fo»

BiRagorrute | FRRefiesh FTE Rate | F3iCheck Bus Rules |

(@] &[D[&[Z]2 ]

de Type |OG Type |MNASA Org L F* 2003 FTE=|FY 2004 FTEs|Fy 2005 FTEs|FY 2006 FTEs |FY 2007 FTE
SUIDE  |erf# E2AD01 CEMTER OPERATIONE DIRECTORS OFFICE [# 200.0 200.0 200.0 200.0 200
# 62CD01 CUSTOMER & EMFL REL, DIR OFC # 156.4 156.4 156.4 156.4 156.

Blanning Folder Edit Goto  Systern Help
BB ICEee  CEHE D08 FEEI@
Execute Center Control Planning ( FTEs / R&PIM)

=R

=1L Mame |Descriptn |Se|ecti0n| Char. value ext.
Budget Year Budget Year 2005 2005
AENCY Yersion Agency Version Center POP
Center Version Center Version coom coo1
Fiscal Year Fiscal year 2003 2003

>  Click the Display Variable Values button.
@  The Header will appear, along with the Input and Output Areas.
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